RECORDS DISPOSITION SCHEDULE as of 01/ Feb / 2017 - 08:00:00

T 00 - 00: NO SERIES - DELETED

TABLE & RULE: T 00 - 00 R 00.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 00 - 01: NO SERIES - DELETED

TABLE & RULE: T 00 - 01 R 22.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

Report generated: 01 / Feb / 2017 - 08:00:00

DATE MODIFIED: 23/ Apr /2007
FROZEN RECORD: No

DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:

DATE MODIFIED: 23/ Apr /2007
FROZEN RECORD: No

DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:



T 01 -04: NO SERIES - DELETED

TABLE & RULE: T 01 - 04 R 12.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 01 - 40: NO SERIES - DELETED

TABLE & RULE: T 01 - 40 R 30.20
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 02 -10: DELETED - DELETED

TABLE & RULE: T 02 - 10 R 51.40
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

Report generated: 01 / Feb / 2017 - 08:00:00

DATE MODIFIED: 23/ Apr /2007
FROZEN RECORD: No

DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:

DATE MODIFIED: 23/ Apr /2007
FROZEN RECORD: No

DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:

DATE MODIFIED: 03/ Jul / 2008
FROZEN RECORD: No

DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:



TO02-11: DELETED - DELETED

TABLE & RULE: T 02 - 11 R 17.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 03 - 03: DELETED - DELETED

TABLE & RULE: T 03 - 03 R 01.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TO03-71: DELETED - DELETED

TABLE & RULE: T 03 - 71 R 02.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 03 - 71 R 10.40
TITLE: DELETED

AUTHORITY: N/A

Report generated: 01 / Feb / 2017 - 08:00:00

DATE MODIFIED: 03/ Jul / 2008
FROZEN RECORD: No

DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:

DATE MODIFIED: 03/ Jul / 2008
FROZEN RECORD: No

DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:

DATE MODIFIED: 03/ Jul / 2008
FROZEN RECORD: No

DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:

DATE MODIFIED: 03/ Jul / 2008
FROZEN RECORD: No

DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:



COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 03 - 71 R 19.02
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 03 - 71 R 20.50
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

Report generated: 01 / Feb / 2017 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

03 /Jul / 2008
No
01/Jan/ 1900

03/ Jul / 2008
No
01/Jan /1900



T 04 - 06: DELETED - DELETED

TABLE & RULE: T 04 - 06 R 01.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 05 -01: DELETED - DELETED

TABLE & RULE: T 05 - 01 R 08.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 05 - 01 R 27.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

Report generated: 01 / Feb / 2017 - 08:00:00

DATE MODIFIED: 03/ Jul / 2008
FROZEN RECORD: No

DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:

DATE MODIFIED: 03/ Jul / 2008
FROZEN RECORD: No

DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:

DATE MODIFIED: 03/ Jul / 2008
FROZEN RECORD: No

DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:



T 06 - 04: DELETED - DELETED

TABLE & RULE: T 06 - 04 R 26.01
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 06 - 21: DELETED - DELETED

TABLE & RULE: T 06 - 21 R 09.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 09 -02: DELETED - DELETED

TABLE & RULE: T 09 - 02 R 03.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 09 - 02 R 04.00
TITLE: DELETED

AUTHORITY: N/A

Report generated: 01 / Feb / 2017 - 08:00:00

DATE MODIFIED: 03/ Jul / 2008
FROZEN RECORD: No

DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:

DATE MODIFIED: 03/ Jul / 2008
FROZEN RECORD: No

DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:

DATE MODIFIED: 03/ Jul / 2008
FROZEN RECORD: No

DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:

DATE MODIFIED: 03/ Jul / 2008
FROZEN RECORD: No

DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:



COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 09 - 02 R 07.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 09 - 02 R 10.01
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

Report generated: 01 / Feb / 2017 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

03 /Jul / 2008
No
01/Jan/ 1900

03/ Jul / 2008
No
01/Jan /1900



T 09 - 04: DELETED - DELETED

TABLE & RULE: T 09 - 04 R 04.00

TITLE: DELETED DATE MODIFIED: 03/ Jul / 2008
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 10 - 01: OPERATIONS - JOINT CHIEFS OF STAFF RECORDS

TABLE & RULE: T 10 - 01 R 01.00 DATE CREATED: 21/ Mar /2005
TITLE: JCS Documents Implemented by the Air Force DATE MODIFIED: 15/ Mar / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
part(s) of the Air Force documentation of the action implemented

COLUMN C WHICH ARE:
JCS Documents Implemented by the Air Force
COLUMN D DISPOSITION:

have the same disposition as the records they document

NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 01 R 02.00

TITLE: JCS Documents Received for Informational Purposes Only DATE MODIFIED: 05 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Informational or Background Documents

COLUMN C WHICH ARE:
Informational Purpose JCS Documents

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

1 Retain at USAFA for entire retention period.
4 Transfer to the National Archives in 5-year blocks when latest record is 20 years old.

9 Transfer to the National Archives in 5 year blocks when the most recent records pertain to museums that have been closed for 5 years.
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NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 01 R 03.00

TITLE: JCS Documents Brief Packages, Brief Sheet, Index and Air Force Responses to JCS DATE MODIFIED: 12/ Jun / 2006
Taskings FROZEN RECORD: No
AUTHORITY: NC-174-151 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

coordination and receipt sheets, talking papers, background papers, service changes, responses to JCS taskings and other related papers to
support brief package

COLUMN C WHICH ARE:
JCS Documents, Brief Packages, Brief Sheets, Indexes and Air Force responses to JCS taskings at Headquarters United States Air Force

COLUMN D DISPOSITION:
Retire as permanent after 5 years. See Note number 6, 214

NOTES

6 Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 01 R 04.00

TITLE: JCS Documents, Brief Packages, Brief Sheet, Index and responses to JCS taskings at DATE MODIFIED: 27 / Aug / 2008
other than HQ USAF FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

coordination and receipt sheets, talking papers, background papers, service changes, responses to JCS taskings and other related papers to
support brief package

COLUMN C WHICH ARE:
JCS Documents Brief Packages, Brief Sheets, responses to JCS taskings and Indexes at other than HQ USAF

COLUMN D DISPOSITION:
Destroy after 3 years or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 01 R 05.00

TITLE: DELETED - (14 Apr 06) -- Incorporated into Rule 3 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: NC-174-151 DATE RESCINDED: 14/ Apr /2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUS TITLE: Air Force Responses to JCS Taskings at HQ USAF

replies and support material.
COLUMN C WHICH ARE:
Air Force Responses to JCS Taskings at HQ USAF.

COLUMN D DISPOSITION:
Retire as permanent after 5 years.

NOTES

6

214

Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 01 R 06.00

TITLE: DELETED - (14 Apr 06) -- Incorporated into Rule 4 DATE MODIFIED: 01/ Oct /2007
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 14/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUS TITLE: Air Force Responses to JCS taskings at Other Than HQ USAF

JCS taskings
COLUMN C WHICH ARE:
Air Force Responses to JCS taskings at other than HQ USAF.

COLUMN D DISPOSITION:
Destroy after 3 years or when no longer needed, whichever is sooner.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 01 R 07.00

TIT

LE: DELETED
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 07 /Nov /2003

DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 10 - 01 R 10.00
TITLE: DELETED

FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 01 /Jan /1900

DATE APPROVED:
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 10- 01 R 11.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 10 - 02: OPERATIONS - AIR SURVEILLANCE RECORDS

TABLE & RULE: T 10- 02 R 01.00
TITLE: Control Logs Data on Routine Daily Surveillance Operations

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
Control Logs Data

COLUMN C WHICH ARE:

at Aircraft Control and Warning (ACW) units and Airborne Early Warning and Control (AEW&C) units

COLUMN D DISPOSITION:
Destroy 1 year after close of the calendar year in which last entry was made.

NOTES

FROZEN RECORD: No

DATE RESCINDED: 01/Jan /1900
DATE APPROVED:

DATE MODIFIED: 05/ May / 2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 02 R 02.00
TITLE: Control Logs Data on AEW&C Aircraft on Active Air Defense Missions

AUTHORITY: N1-AFU-90-03

Report generated: 01 / Feb / 2017 - 08:00:00

DATE MODIFIED: 05/ May / 2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:
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COLUMN B CONSISTING OF:
Control Logs Data

COLUMN C WHICH ARE:
at Aircraft Control and Warning (ACW) units and Airborne Early Warning and Control (AEW&C) units

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 02 R 03.00

TITLE: Control Logs Recorders Logs DATE MODIFIED: 05 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
telling sequence and interception action records, and comparable forms that supplement such records

COLUMN C WHICH ARE:
at Aircraft Control and Warning (ACW) units and Airborne Early Warning and Control (AEW&C) units

COLUMN D DISPOSITION:
Destroy after 2 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 02 R 04.00

TITLE: Control Logs Teletype Record Logs DATE MODIFIED: 05 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
records prepared by AEW&C units during dual exercise (DUALEX) operations

COLUMN C WHICH ARE:
at Aircraft Control and Warning (ACW) units and Airborne Early Warning and Control (AEW&C) units

COLUMN D DISPOSITION:
Destroy after 1 month.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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T 10 - 03: OPERATIONS - TRAINING REPORTS, SPECIAL EXERCISE AND MANEUVER PLANS RECORDS

TABLE & RULE: T 10 - 03 R 01.00
TITLE: Tactical Evaluations

AUTHORITY: N1-AFU-90-03

DATE MODIFIED: 10/ May / 2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

reports and other data used in evaluating a unit's capabilities as demonstrated during a training exercise conducted in either live or synthetic
environment

COLUMN C WHICH ARE:
at MAJCOMs and below

COLUMN D DISPOSITION:
Destroy after next evaluation is accomplished, or on change of weapon system, whichever is sooner.

NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 03 R 02.00

TITLE: Tactical Evaluations in Area of Responsibility (AOR) During Deployment

AUTHORITY: SECDEF LTR JAN 2004

DATE MODIFIED: 02 / Oct / 2006
FROZEN RECORD: Yes
CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

related records prescribing the training of personnel, testing of equipment or both, used in planning for and participating in command or joint
maneuvers

COLUMN C WHICH ARE:

evidence of events or used as the basis for actions taken. May be filed separately or with other records and not already included in a CFP;
maintained at any location performing any type operation or support; provide supporting documentation and/or identify actions taken in the
deployed area.

COLUMN D DISPOSITION:
Maintain current year plus 1 inactive fiscal year at the port. Retire to staging as permanent. All records relating to or associated with

deployment(s) are frozen and treated as permanent to comply with request issued by Deputy Secretary of Defense (January 2004). This freeze
will remain until notice issued by SECDEF.

TABLE & RULE: T 10 - 03 R 03.00

TITLE: Systems Training Status

AUTHORITY: N1-AFU-90-03

DATE MODIFIED: 10/ May / 2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
recurring reports accomplished in compliance with a system training program (STP)

COLUMN C WHICH ARE:
at MAJCOMSs and below

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
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NOTES

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 03 R 04.00
TITLE: Training Aids

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

DATE MODIFIED: 10/ May / 2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:

maps or charts indicating name and location of units having a controlled training aid; description of the aid, etc., including requests for use,

approval or disapproval, shipping authority, and shipping instructions
COLUMN C WHICH ARE:
at MAJCOMSs and below

COLUMN D DISPOSITION:
Destroy when training aid is removed from control.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.
213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 03 R 05.00
TITLE: Special Exercise, Maneuver Plans, Orders, and Reports

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

DATE MODIFIED: 14/ Apr / 2006
FROZEN RECORD: No
CURRENT: Yes

DATE APPROVED:

journals, logs, messages, punched cards, filmstrips, and tapes used to record or report exercise play or pertinent portions for evaluations &

reference copies of material
COLUMN C WHICH ARE:
at MAJCOMSs and below which are identified in Rules 2 thru 10

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.
213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 03 R 06.00
TITLE: Operations and Deployment Plans and Orders and Continental Test Records

AUTHORITY: N1-AFU-90-03

Report generated: 01 / Feb / 2017 - 08:00:00

DATE MODIFIED: 14/ Apr / 2006
FROZEN RECORD: No
CURRENT: Yes

DATE APPROVED:
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COLUMN B CONSISTING OF:

related records prescribing the training of personnel, testing of equipment or both, used in planning for and participating in command post
exercises or similar unilateral joint maneuvers & plans, orders, and supporting background material

COLUMN C WHICH ARE:
at MAJCOMSs and below & created by AF activities participating in joint testing

COLUMN D DISPOSITION:
Destroy 3 years after exercise has been completed, or when declared obsolete, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 03 R 07.00

TITLE: DELETED - (14 Apr 06) -- Incorporated into Rule 6 DATE MODIFIED: 29/ Jul / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 29/ Jul /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUS TITLE: Continental Test Records

plans, orders, and supporting background material
COLUMN C WHICH ARE:

created by Air Force activities participating in joint testing

COLUMN D DISPOSITION:
Destroy 3 years after exercise has been completed, or when declared obsolete, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 03 R 08.00 DATE CREATED: 21/ Mar/ 2005

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18/ May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr / 2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)
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TABLE & RULE: T 10 - 03 R 09.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 10 - 03 R 10.00
TITLE: Overseas Test Records

AUTHORITY: UNSCHEDULED

COLUMN B CONSISTING OF:
plans, orders, and final reports

COLUMN C WHICH ARE:
created for and in the name of Joint Task Force

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 10- 03 R 11.00
TITLE: DELETED - (14 Apr 06) -- Incorporated into Rule 5

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Plans, Orders, and Reports

reference copies of material
COLUMN C WHICH ARE:
identified in Rules 2 through 10

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

18 / May / 2006
No
11/ Apr / 2006

10 / May / 2005
No
Yes

29 /Jul / 2008
No
29 /Jul / 2008

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

213

214

when no longer needed for revision, dissemination, or reference, whichever is later.
Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10 - 03 R 12.00

TITLE: Personnel Support for Contingency Operations (PERSCO) for Deployment (AOR) DATE MODIFIED: 02/ Oct / 2006
Monitoring FROZEN RECORD:  Yes
AUTHORITY: SECDEF LTR JAN 2004 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

records pertaining to the deployment of personnel, including departure report, personnel identification and travels itinerary report, PERSCO Team
(PT) status report, commander's situation report (SITREP), duty status change (DSC) report, processing discrepancy report, PRESTO after-action
report (AAR), manpower and personnel module-base (MANPER-B) reports, etc.

COLUMN C WHICH ARE:

at any originating command offices that monitor deployment of personnel, operations;supporting documentation (other than TDRs) and/or reports
generated identifying shipments that have been deleted; at terminating stations; reflect the disposition or redirection of personnel

COLUMN D DISPOSITION:

Maintain current year plus 1 inactive fiscal year at the port. Retire to staging as permanent. All records relating to or associated with
deployment(s) are frozen and treated as permanent to comply with request issued by Deputy Secretary of Defense (January 2004). This freeze
will remain until notice issued by SECDEF.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 03 R 13.00

TITLE: DELETED - (14 Apr 06) -- Incorporated into Rule 12 DATE MODIFIED: 31/ Jul /2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-96-06 DATE RESCINDED: 31/ Jul /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Personnel Support for Contingency Operations (PERSCO) for Deployment Monitoring
records pertaining to the deployment of personnel, including departure report, personnel identification and travels itinerary report, PERSCO Team

(PT) status report, commander's situation report (SITREP), duty status change (DSC) report, processing discrepancy report, PRESTO after-action
report (AAR), manpower and personnel module-base (MANPER-B) reports, etc.

COLUMN C WHICH ARE:
at offices that monitor deployment of personnel

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 03 R 14.00

TITLE: PERSCO MANPER-B Reports at MAJCOMs and Below DATE MODIFIED: 02 / Oct / 2006
FROZEN RECORD: Yes
AUTHORITY: GRS 20, ITEM 01C CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:

MANPER-B computer system data consisting of above MANPER-B reports, including hardware relocation report, initial report, hardware outage
report, hardware follow-up report, incident report (for virus reporting)

COLUMN C WHICH ARE:
at offices that monitor deployment of personnel at MAJCOMs and Below

COLUMN D DISPOSITION:

Maintain current year plus 1 inactive fiscal year at the port. Retire to staging as permanent. All records relating to or associated with
deployment(s) are frozen and treated as permanent to comply with request issued by Deputy Secretary of Defense (January 2004). This freeze
will remain until notice issued by SECDEF.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 03 R 15.00

TITLE: DELETED - (14 Apr 06) -- Incorporated into Rule 14 DATE MODIFIED: 31/ Jul /2008
FROZEN RECORD: No

AUTHORITY: GRS 20, ITEM 01C DATE RESCINDED: 31/ Jul/2008
DATE APPROVED:

COLUMN B CONSISTING OF:

PREVIOUSLY TITLED: PERSCO MANPER-B Reports MAJCOM and Below

MANPER-B computer system data consisting of above MANPER-B reports, including hardware relocation report, initial report, hardware outage
report, hardware follow-up report, incident report (for virus reporting)

COLUMN C WHICH ARE:

at MAJCOM and below

COLUMN D DISPOSITION:
Destroy when data is no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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T 10 - 04: OPERATIONS - WARTIME PLANNING RECORDS

TABLE & RULE: T 10 - 04 R 01.00

TITLE: Master Set of Plans DATE MODIFIED: 10 / May / 2005
FROZEN RECORD: No
AUTHORITY: NC1-AFU-79-02 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

the USAF War and Mobilization Plan (WMP), USAF Planning Concepts (The Plan); Continuity of Operations (COP) Department of the Air Force
(DAF) Plan; Survival, Recovery, and Reconstitution (SRR) Plans, augmentation plans, and all plans written in support of JCS, HQ USAF, and
unified command plans all plans with essential source material, annexes, appendices, tabs, and all changes thereto

COLUMN C WHICH ARE:
at HQ USAF and MAJCOMs

COLUMN D DISPOSITION:
Retire as permanent when superseded, obsolete, or when implemented.

NOTES

6 Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 04 R 01.01

TITLE: Joint Operating Planning System (JOPS) Master Set of Plans DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: NC1-AFU-79-02 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

camera-ready pages, background material, JCS approval records, maps, flight plans, charts, and time-phased force and deployment list (TPFDL)
listings and agency coordination sheets for JOPS-prepared operation plans

COLUMN C WHICH ARE:
at combatant commands
COLUMN D DISPOSITION:

Hold for 2 years when no longer required by the JCS, retire the record copy and all background information as permanent.

NOTES

6 Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 04 R 02.00

TITLE: Support Plans DATE MODIFIED: 10/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
records similar to those described in Rule 1,
COLUMN C WHICH ARE:

received from subordinate echelons, lateral commands, and other defense agencies for monitoring purposes and/or for coordination of planned
operations

COLUMN D DISPOSITION:
Destroy when superseded or obsolete.

NOTES
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 04 R 03.00

TITLE: Implemented Plans DATE MODIFIED: 02/ Oct / 2006
FROZEN RECORD: No
AUTHORITY: NC1-AFU-79-02 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
a master set of implementations of the planning records covered in Rule 1

COLUMN C WHICH ARE:
at implementing headquarters

COLUMN D DISPOSITION:

Retire as permanent. Maintain current year plus 1 inactive fiscal year at the port. Retire to staging as permanent. All records relating to or
associated with deployment(s) are frozen and treated as permanent to comply with request issued by Deputy Secretary of Defense (January
2004). This freeze will remain until notice issued by SECDEF.

NOTES

6

214

Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 04 R 04.00

TITLE: Basic Planning Records & Background Material DATE MODIFIED: 14/ Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

basic wartime plans, operations plans (OPLAN) and orders, augmentation plans, continuity of OPLANSs, similar media with essential source
material, correspondence and related support data furnishing input to MAJCOM wartime plans

COLUMN C WHICH ARE:
providing guidance and requirements to support higher headquarters wartime planning and background material at MAJCOMs

COLUMN D DISPOSITION:
Destroy when related plan or order is superseded or obsolete.

NOTES

125 Dispose of per Table 10-6 those reports generated as a result of actual combat; or if peacetime operations or exercises performed to simulate,
test, evaluate, or support emergency war orders and allied activities.

129 Event/Incident reports (HOMELINE, BEELINE, PINNACLE) contained in AFMAN 10-206, chapter 3.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10 - 04 R 05.00
TITLE: Reference Plans

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
war plans and similar media

COLUMN C WHICH ARE:

received for review and guidance

COLUMN D DISPOSITION:

Destroy when superseded, obsolete, or no longer needed.

NOTES

DATE MODIFIED: 10/ May / 2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.
213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 04 R 06.00

TITLE: DELETED - (14 Apr 06) -- Incorporated into Rule 4 above - Background Material

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

correspondence and related support data furnishing input to MAJCOM wartime plans

COLUMN C WHICH ARE:
at MAJCOMs

COLUMN D DISPOSITION:

Destroy when related plan is superseded or obsolete.

NOTES

DATE MODIFIED: 31/Jul /2008
FROZEN RECORD: No

DATE RESCINDED: 31/ Jul /2008
DATE APPROVED:

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.
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T 10 - 05: OPERATIONS - REGION OPERATION CONTROL CENTER (ROCC)/SECTOROPERATION CONTROL
CENTER (SOCC) RECORDS

TABLE & RULE: T 10 - 05 R 01.00

TITLE: Adaptation Data DATE MODIFIED: 10/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-41 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

technical papers, studies, reports, and related engineering or operational data, including geographical features, weapons and missile
characteristics, equipment capabilities, and other pertinent data created incident to designing, planning, constructing, and/or operating phases
and the computer program (new content), with related equipment changes (retrofits), etc.

COLUMN C WHICH ARE:
at command level and below

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 05 R 02.00

TITLE: Computer Programming DATE MODIFIED: 10/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-41 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

technical papers, studies, reports, and related engineering or operational data, including geographical features, weapons and missile
characteristics, equipment capabilities, and other pertinent data created incident to designing, planning, constructing, and/or operating phases
and the computer program (new content), with related equipment changes (retrofits), etc.

COLUMN C WHICH ARE:
at command level and programming facility

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 05 R 03.00

TITLE: Program Card Decks DATE MODIFIED: 10/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-04 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
master file of program card decks

COLUMN C WHICH ARE:
at command level and programming facility

COLUMN D DISPOSITION:
Destroy replaced or superseded program card decks 60 days after the succeeding program is declared successful and operational.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 05 R 04.00

TITLE: Active Card Decks DATE MODIFIED: 10/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-04 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reflecting air surveillance, weather, weapons status, or other local variables

COLUMN C WHICH ARE:
at command level and programming facility

COLUMN D DISPOSITION:
Destroy 30 days after data becomes obsolete.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 05 R 05.00

TITLE: Program Write-Ups/ Electric Accounting Machine(EAM) Card Decks DATE MODIFIED: 10 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-41 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
related electronic tapes containing instructions designed to control the operation of the computer according to predetermined requirements

COLUMN C WHICH ARE:
at command level and programming facility

COLUMN D DISPOSITION:
Destroy obsolete card/tape-loaded program card decks with related electronic tapes and program write-ups when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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NOTES

TABLE & RULE: T 10 - 05 R 06.00

TITLE: Obsolete Card-Loaded Program Decks DATE MODIFIED: 13/ Aug / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-41 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
standby file and/or partial program decks

COLUMN C WHICH ARE:
at command level and programming facility

COLUMN D DISPOSITION:
Destroy after 30 days.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 05 R 07.00

TITLE: Duty Rosters, EAM Cards, and Consolidated Rosters DATE MODIFIED: 10/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-41 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
detailing individuals for computer operation and/or maintenance duties

COLUMN C WHICH ARE:
at command level and programming facility

COLUMN D DISPOSITION:
Destroy after 6 months.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 05 R 08.00

TITLE: Coordinators' Notebooks DATE MODIFIED: 10 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-41 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
containing entries involving monitoring and control of program card decks, writings, tapes, plug-in units, and related program material

COLUMN C WHICH ARE:
at command level and programming facility

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 05 R 09.00

TITLE: Computer Use Monthly Planning Schedules DATE MODIFIED: 10 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-41 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

forecasting availability of computers, letters, messages, and similar media reflecting the planned operational state of alerts; electronic changes;
synthetic exercises and other requirements affecting computer usage

COLUMN C WHICH ARE:
at command level and programming facility

COLUMN D DISPOSITION:
Destroy 6 months after implementation or when declared obsolete, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 05 R 10.00

TITLE: Technical Library Materials DATE MODIFIED: 10/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-41 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

master copy of all program card decks, computer magnetic tapes, maps, scripts, aids and other materials used in the production of and/or
produced to accomplish the required tasks

COLUMN C WHICH ARE:
at the software support facility

COLUMN D DISPOSITION:
Dispose of according to the applicable rules relating to the specific records.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
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NOTES

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 05 R 11.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 10 - 05 R 12.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 10 - 05 R 13.00
TITLE: Technical Memoranda (Manuals)-Record Sets

AUTHORITY: N1-AFU-88-41

COLUMN B CONSISTING OF:
technical manuals, published system notes, etc., that describe system design, operations and limits

COLUMN C WHICH ARE:
record sets at software support facility

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

23  Transfer to the National Archives at end of system life-cycle.

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

18/ May / 2006
No
14/ Apr / 2006

18 / May / 2006
No
14 / Apr / 2006

11/ May / 2005
No
Yes

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10 - 05 R 14.00

TITLE: Technical Memoranda (Manuals)-Copies and Command Level and Below DATE MODIFIED: 13/ Aug / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-41 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Technical Memoranda (manuals), notes and guides that describe system data and data characteristics

COLUMN C WHICH ARE:
copies at command level and below

COLUMN D DISPOSITION:
Destroy when rescinded, superseded or no longer needed.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 05 R 15.00

TITLE: Deleted (14 Apr 06) -- Incorporated in Rule 14 DATE MODIFIED: 13/ Aug / 2007
FROZEN RECORD: No

AUTHORITY: N1-AFU-88-41 DATE RESCINDED: 12/ Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Technical Memoranda (Manuals)-Command Level and Below

manuals, notes and guides that describe system data and data characteristics
COLUMN C WHICH ARE:
at command level and below

COLUMN D DISPOSITION:
Destroy when rescinded, superseded or no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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T 10 - 06: OPERATIONS - OPERATIONAL REPORTS AND ANALYSES

TABLE & RULE: T 10 - 06 R 01.00 DATE CREATED: 19/ Aug /2003
TITLE: Combat Operations Orginator MAJCOMs or Major Subordinate Commands & Analyses - DATE MODIFIED: 27 | Apr / 2006
Record Copies FROZEN RECORD: No
AUTHORITY: NC1-AFU80-8/MICROFILM NC1-AFU-83-95/NCI-AFU-82-34 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

accounts and reports describing combat action, objectives, accomplishments, results, loss of personnel, equipment, material, aircraft, and related
data as a result of actual combat & memoranda, reports, drawings, charts, graphs, statistics, and other reference and source materials incident to
analysis and study of Air Force operational activities, problems of air warfare, equipment, weapons and weapon systems, tactics, strategy,
organization, or any other field of responsibility

COLUMN C WHICH ARE:
at orginator, MAJCOMs and major subordinate commands & record copies

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

6

89

114

214

Transfer records to National Archives in 5-year blocks when latest record is 25 years old.
See Table 61-5 for disposition of operational test and evaluation (OT&E) records.

Microfilmed copies of special intelligence records at HQ AFIC shall be transferred to the National Archives when 50 years old. Silver gelatin
original (or duplicate) and 1 microform copy, along with related documentation specified in 36 CFR 1230.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 06 R 01.01
TITLE: Combat Operations other than MAJCOMSs or Major Subordinate Command & Sonic Boom DATE MODIFIED: 17 / Apr / 2006

Data Logs FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

accounts and reports describing combat action, objectives, accomplishments, results, loss of personnel, equipment, material, aircraft, and related
data as a result of actual combat and logs

COLUMN C WHICH ARE:
at any agency other than the orginator, MAJCOMSs, or major subordinate commands and operational units

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

6

89

114

212

213

214

Transfer records to National Archives in 5-year blocks when latest record is 25 years old.
See Table 61-5 for disposition of operational test and evaluation (OT&E) records.

Microfilmed copies of special intelligence records at HQ AFIC shall be transferred to the National Archives when 50 years old. Silver gelatin
original (or duplicate) and 1 microform copy, along with related documentation specified in 36 CFR 1230.

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10 - 06 R 02.00

TITLE: Combat Operations - Peacetime Operations or Exercises& Analyses- Reference Copies DATE MODIFIED: 17 / Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

accounts and reports describing combat action, objectives, accomplishments, results, loss of personnel, equipment, material, aircraft,
memoranda, reports, drawings, charts, graphs, statistics, and other reference and source materials incident to analysis and study of Air Force
operational activities, problems of air warfare, equipment, weapons and weapon systems, tactics, strategy, organization, or any other field of
responsibility,and related data

COLUMN C WHICH ARE:

a result of peacetime operations or exercises performed to simulate, test, evaluate or support emergency war orders (EWO), reference copies
and allied activities

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

89

212

213

214

See Table 61-5 for disposition of operational test and evaluation (OT&E) records.

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 06 R 03.00

TITLE: DELETED - (17 Apr 06) -- Incorporated into Rule 1 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: NC1-AFU-80-8 (MICROFILMED: NCI-AFU-82-34) DATE RESCINDED: 17/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Analyses - Record Copies

memoranda, reports, drawings, charts, graphs, statistics, and other reference and source materials incident to analysis and study of Air Force
operational activities, problems of air warfare, equipment, weapons and weapon systems, tactics, strategy, organization, or any other field of
responsibility

COLUMN C WHICH ARE:
record copies

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

6

89

114

214

Transfer records to National Archives in 5-year blocks when latest record is 25 years old.
See Table 61-5 for disposition of operational test and evaluation (OT&E) records.

Microfilmed copies of special intelligence records at HQ AFIC shall be transferred to the National Archives when 50 years old. Silver gelatin
original (or duplicate) and 1 microform copy, along with related documentation specified in 36 CFR 1230.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 06 R 03.01

TITLE: DELETED -(17 Apr 06)-- Incorporated into Rule 2 DATE MODIFIED: 21/ Jun /2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 17/ Apr /2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Analyses - Reference Copies

memoranda, reports, drawings, charts, graphs, statistics, and other reference and source materials incident to analysis and study of Air Force
operational activities, problems of air warfare, equipment, weapons and weapon systems, tactics, strategy, organization, or any other field of
responsibility

COLUMN C WHICH ARE:
reference copies

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

89

See Table 61-5 for disposition of operational test and evaluation (OT&E) records.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

213

when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 06 R 04.00

TITLE: Sonic Boom Data Records, Schedules, Forms DATE MODIFIED: 10/ May / 2005
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
data bank records, schedules, comparable forms, and related papers

COLUMN C WHICH ARE:
at HQ USAF and MAJCOMs

COLUMN D DISPOSITION:
Destroy after 30 months.

NOTES

89

476

See Table 61-5 for disposition of operational test and evaluation (OT&E) records.

These aircraft maintenance records, normally disposed of in Table 21-6, are considered as operational records until the plane's aircrew status
is resolved.

TABLE & RULE: T 10 - 06 R 05.00

TITLE: DELETED - (17 Apr 06) -- Incorporated into Rule 1.01 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 17/ Apr /2006

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Sonic Boom Data Logs

logs
COLUMN C WHICH ARE:
at MAJCOMSs and operational units

COLUMN D DISPOSITION:
destroy after 1 year.

NOTES

89

212

See Table 61-5 for disposition of operational test and evaluation (OT&E) records.

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.
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NOTES

213

214

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 06 R 06.00
TITLE: Aircraft Maintenance

AUTHORITY: UNSCHEDULED

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

10/ May / 2005
No
Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
significant historical data, (Air Force Technical Order [AFTO] Form 95, Significant Historical Data) and related records of aircraft

COLUMN C WHICH ARE:
lost in combat and aircrew status is unknown

COLUMN D DISPOSITION:
Disposition pending....

NOTES

177

T1

These aircraft maintenance records, normally disposed of in Table 21-6, are considered as operational records until the plane's aircrew status
is resolved.

0 - 07: OPERATIONS - OPERATIONS SECURITY (OPSEC)

TABLE & RULE: T 10 - 07 R 01.00

TIT

AUTHORITY: N1-AFU-90-03

LE: OPSEC Survey Reports at MAJCOM OPSEC OPR DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
reports of surveys listing findings and recommendations/corrective actions taken

COLUMN C WHICH ARE:
at MAJCOM OPSEC offices of primary responsibility (OPR)

COLUMN D DISPOSITION:
Destroy after 5 years, or 1 year after next survey of same activity, whichever is sooner.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 07 R 02.00

TITLE: OPSEC Survey Reports Below MAJCOMs & OPSEC Database

AUTHORITY: N1-AFU-90-03

DATE MODIFIED: 17 / Apr / 2006
FROZEN RECORD: No
CURRENT: Yes

DATE APPROVED:
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COLUMN B CONSISTING OF:
OPSEC Survey Reports & functional profiles and related data

COLUMN C WHICH ARE:
below MAJCOMs & OPSEC OPRs

COLUMN D DISPOSITION:
Destroy 1 year after all action has been completed or when no longer needed, whichever is sooner.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 07 R 03.00

TITLE: DELETED - (17 Apr 06) -- Incorported into Rule 2 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 17/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: OPSEC Database

functional profiles and related data
COLUMN C WHICH ARE:
at MAJCOM OPSEC OPRs

COLUMN D DISPOSITION:
Destroy 1 year after all action has been completed or when no longer needed, whichever is sooner.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 07 R 04.00

TITLE: OPSEC Status Report at HQ USAF DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: NC-174-107 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
semiannual status reports.

COLUMN C WHICH ARE:
at HQ USAF

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

6

214

Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10 - 07 R 05.00

TITLE: OPSEC Status Report at MAJCOMs OPSEC OPR DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
OPSEC Status Report

COLUMN C WHICH ARE:
at MAJCOMs OPSEC OPR

COLUMN D DISPOSITION:
Destroy after 3 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 07 R 06.00

TITLE: OPSEC Status Report at Preparing Activity DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
OPSEC Status Report

COLUMN C WHICH ARE:
copies retained by preparing activities

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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T 10 - 08: OPERATIONS - SYSTEMS RECORDS (407L/412L)

TABLE & RULE: T 10 - 08 R 01.00

TITLE: Computer Program Data Program/Version Histories, Program/Equipment Changes DATE MODIFIED: 11/ May / 2005
Records FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
program/version histories and program/equipment change records

COLUMN C WHICH ARE:

at Tactical Air Control Squadron (TACS) Support Division, incident to the operation of the 407L System and the System Programming and Testing
Site (SPATS) activity incidents to the operation of the 412L System

COLUMN D DISPOSITION:
Destroy 5 years after system discontinuance, or when no longer needed, whichever is later.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 08 R 02.00

TITLE: Computer Program Data - Magnetic Tapes, Computer Printouts and Punch Cards DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
magnetic tapes, computer printouts, and punched cards

COLUMN C WHICH ARE:

at Tactical Air Control Squadron (TACS) Support Division, incident to the operation of the 407L System and the System Programming and Testing
Site (SPATS) activity incidents to the operation of the 412L System

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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T 10 - 09: OPERATIONS - CIVIL AIRCRAFT USE OF USAF AIRFIELDS

TABLE & RULE: T 10 - 09 R 01.00

TITLE: Approved Requests DD Form 2401& DD Form 2402 DATE MODIFIED: 17 / Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-86-50 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
civil aircraft landing permits & hold harmless agreements

COLUMN C WHICH ARE:

Department of Defense, DD Form 2401, Civil Aircraft Landing Permit and related correspondence and DD Form 2402, Civil Aircraft Hold
Harmless Agreement and related correspondence

COLUMN D DISPOSITION:
Destroy 2 years after expiration date of DD Form 2401 or when superseded.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 09 R 02.00

TITLE: DELETED - (17 Apr 06) -- Incorporated into Rule 1 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-86-50 DATE RESCINDED: 17/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Approved Rquests DD Form 2402

civil aircraft hold harmless agreements
COLUMN C WHICH ARE:

DD Form 2402, Civil Aircraft Hold Harmless Agreement and related correspondence

COLUMN D DISPOSITION:
Destroy 2 years after expiration date of DD Form 2401 or when superseded.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 09 R 03.00

TITLE: Approved Requests DD Form 2400 DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-86-50 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
civil aircraft certificates of insurance

COLUMN C WHICH ARE:
DD Form 2400, Civil Aircraft Certificate of Insurance and related correspondence.

COLUMN D DISPOSITION:
Destroy 2 years after expiration date of DD Form 2401 or when superseded.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 09 R 04.00

TITLE: Copies of DD Forms 2400, 2401, and 2402 for Insurance Claims DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-86-50 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
copies of Rules 1, 2, and 3 records

COLUMN C WHICH ARE:
required for insurance claims resulting from an accident or violation of AFI 10-1001, Civil Aircraft Landing Permits

COLUMN D DISPOSITION:
Destroy 2 years after settlement of insurance claims or completion of administrative actions.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 09 R 04.01

TITLE: Approved Requests Landing Permit Listing DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-86-50 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
computer printouts

COLUMN C WHICH ARE:
listings of landing permits

COLUMN D DISPOSITION:
Destroy when superseded.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10 - 09 R 04.02 DATE CREATED: 19/ Aug /2003

TITLE: Approved Requests Computer Entries of Rule 4.1 Records DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-86-50 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
approved requests

COLUMN C WHICH ARE:
computer entries of Rule 4.1 Records

COLUMN D DISPOSITION:
Destroy when permit expires.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 09 R 05.00

TITLE: Disapproved Requests DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
disapproved requests

COLUMN C WHICH ARE:
correspondence and related data

COLUMN D DISPOSITION:
Destroy after 6 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 09 R 06.00

TITLE: Foreign Government Requests DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
foreign government requests

COLUMN C WHICH ARE:
correspondence and related disposition actions approved by Secretary of the Air Force

COLUMN D DISPOSITION:
Destroy after 6 months.

NOTES
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 09 R 07.00

TITLE: DELETED--(18 May 06) Converted to Table 65-12, Civil Aircraft Use of USAF Airfields DATE MODIFIED: 31/ Jul /2008
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 31/ Jul /2008
DATE APPROVED:

T1

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

0 - 10: OPERATIONS - COMMAND AND CONTROL

TABLE & RULE: T 10 - 10 R 01.00

TIT

LE: Aircrew Management and Aircraft Ground Handling Actions & Mission Following Folders DATE MODIFIED: 17 / Apr / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

records pertaining to arrival and departure briefings, alerting and billeting information and other pertinent data, including data for reconstruction of
actions sequence after termination of mission, and airlift movement messages and forms and related records that record arrival/departure times,
mission numbers, complete mission itineraries, aircraft delay information and other pertinent data

COLUMN C WHICH ARE:
at command posts, operations centers, airlift control elements

COLUMN D DISPOSITION:
Destroy after 2 months.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 10 R 02.00

TITLE: DELETED - (17 Apr 06) -- Incorporated into Rule 1 DATE MODIFIED: 21/Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 17/ Apr /2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Mission Following Folders

forms and related records that record arrival/departure times, mission numbers, complete mission itineraries, aircraft delay information and other
pertinent data

COLUMN C WHICH ARE:
at command posts, operations centers, airlift control elements

COLUMN D DISPOSITION:
Destroy after 2 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 10 R 03.00

TITLE: Controller Certification Record DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
written record of personnel certified to perform duty in the command post

COLUMN C WHICH ARE:
for certification

COLUMN D DISPOSITION:
Destroy upon reassignment or retirement of person for which record was created.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 10 R 03.01

TITLE: Controller Decertification Record DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
written record of personnel certified to perform duty in the command post

COLUMN C WHICH ARE:
for decertification

COLUMN D DISPOSITION:
Destroy upon decertification

NOTES

212

203

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 10 R 04.00
TITLE: Controller Training Records Event/Incident Reports (Operations Report [OPREP]-3H/B/P) DATE MODIFIED: 27 | Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
controller training records - event/incident reports

COLUMN C WHICH ARE:

controller recurring testing and controller formal training reports using command and control channels to notify commanders of events or incident
of international, national, USAF, MAJCOM, or significant news media interest (AFMAN 10-206, Operational Reporting)

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 10 R 05.00

TITLE: Events Log/Availability of Commanders DATE MODIFIED: 27 | Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
events log and reports

COLUMN C WHICH ARE:

records of aircraft arrival/departure and monitor key personnel, very important people (VIP), advising higher headquarters of the whereabouts of
commanders and significant events

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 10 R 06.00

TITLE: DELETED - 27 Apr 06 - - Incorporated into Rule 4 DATE MODIFIED: 21/ Jun /2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 27/ Apr /2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Event/Incident Reports (Operations Report [OPREP]-3H/B/P)

event/incident reports
COLUMN C WHICH ARE:

reports using command and control channels to notify commanders of events or incident of international, national, USAF, MAJCOM, or significant
news media interest (AFMAN 10-206, Operational Reporting)

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

125

129

214

Dispose of per Table 10-6 those reports generated as a result of actual combat; or if peacetime operations or exercises performed to simulate,
test, evaluate, or support emergency war orders and allied activities.

Event/Incident reports (HOMELINE, BEELINE, PINNACLE) contained in AFMAN 10-206, chapter 3.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 10 R 07.00

TITLE: Operational Status Reports DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reports using command and control channels to inform commanders

COLUMN C WHICH ARE:
at any level of significant information of operational or mission concerns (AFMAN 10-206)

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

130

214

Named OPREP-3 PINNACLEs, and operational status reports contained in AFMAN 10-206, Chapters 3 through 6.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 10 R 08.00

TITLE: Operational Support Monitoring Reports DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
operational support monitoring reports

COLUMN C WHICH ARE:

reports using command and control channels to notify HQ USAF and operational commands concerning information on combat support
situations, an assessment of current capabilities, deficiencies affecting support for planned or current operations (AFMAN 10-206)

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

131

214

Operational support monitoring reports contained in AFMAN 10-206, Chapters 7 through 13.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

Report generated: 01 / Feb / 2017 - 08:00:00 41



TABLE & RULE: T 10 - 10 R 09.00

TITLE: DELETED - (27 Apr 06) --Incorported into Rule 5 DATE MODIFIED: 21/ Jun /2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 27/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Availability of Commanders

reports
COLUMN C WHICH ARE:

advising higher headquarters of the whereabouts of commanders

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 10 - 11: OPERATIONS - SINGLE INTEGRATED OPERATIONAL (SIOP) AND CONTINGENCY/TRAINING
PLANNING RECORDS

TABLE & RULE: T 10 - 11 R 01.00

TITLE: Revisions of the SIOP, Contingency or Training Plan DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

operational and intelligence data essential to the successful execution of specific sorties of a unit's EWO, contingency operation, or training
operation

COLUMN C WHICH ARE:

at operational units

COLUMN D DISPOSITION:

Destroy when revised plan is implemented, superseded, obsolete or no longer needed.

NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 11 R 02.00

TITLE: Planning Records DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:

annexes to the SIOP, basic wartime plans, operational plans and orders, augmentation plans, continuity of OPLANSs, and similar media which
provide essential guidance and requirements to construct, support/implement higher headquarters wartime/contingency planning

COLUMN C WHICH ARE:

at intermediate commands, NAFs, and operational units

COLUMN D DISPOSITION:
Destroy when superseded, obsolete or no longer needed.

NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 10 - 12: OPERATIONS - SPACE OPERATIONS

TABLE & RULE: T10-12 R 01.00
TITLE: Space Object Detection and Tracking System Historical Data (previously orbital element DATE MODIFIED: 11/ May / 2005

cards) FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
space observations, orbital elements, sensor calibrations, parameters, and solar flux

COLUMN C WHICH ARE:
at responsible activity

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

22  Transfer to the National Archives after life of the system. Retire microfilm to WNRC at 5-year intervals. Silver gelatin original (or duplicate) and
1 microform copy, along with related documentation specified in 36 CFR 1230.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 01.01

TITLE: Computer Tape Data/Duplicates of SODTS Historical Data (previously orbital element DATE MODIFIED: 27 | Apr / 2006
cards)Indivs Record of Duties&Quals FROZEN RECORD: No

AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

computer tape data/ duplicates of space object detection and tracking system historical data and individual's records f duties and qualifications

COLUMN C WHICH ARE:
for updating the historical database and duplicates of Rule 1 records at command OPR

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

139 At units and wings, send record to gaining unit with copy to Command OPR on transfer of individual to another space operations assignment;
give record to individual and send copy to Command OPR on their transfer to an assignment not involving space operations; or give record to
individual on their separation or retirement.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10 - 12 R 01.02

TITLE: DELETED - (27 Apr 06) -- See Rule 1.01 DATE MODIFIED: 21/ Jun /2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-91-26 DATE RESCINDED: 27/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Duplicates of SODTS Historical Data (previously orbital element cards)

duplicates of space object detection and tracking system historical data
COLUMN C WHICH ARE:
duplicates of Rule 1 records

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 02.00

TITLE: Space Object Identification (SOI) Special Interest DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
radar or photometric amplitude data recordings

COLUMN C WHICH ARE:
of special interest (most representative of true features)

COLUMN D DISPOSITION:
Destroy when no longer needed after object decay.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 03.00

TITLE: Space Object Identification (SOI) Routine Interest DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

Report generated: 01 / Feb / 2017 - 08:00:00 44



COLUMN B CONSISTING OF:
space object identification

COLUMN C WHICH ARE:
of routine interest

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 04.00

TITLE: Space Object Identification (SOI) Digitized and Transcribed Cards & Discrimination Info DATE MODIFIED: 27 | Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
space object identification

COLUMN C WHICH ARE:
digitized and transcribed on cards and transmitted by SOI capable sensors

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 05.00

TITLE: DELETED - (27 Apr 06) -- Incorporated into Rule 4 DATE MODIFIED: 21/ Jun /2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 27/ Apr /2006

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Space Object Identification (SOI) Discrimination Info

space object identification
COLUMN C WHICH ARE:
transmitted by SOI capable sensors

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
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NOTES

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 06.00

TITLE: Space Object Identification (SOI) Parameter Data DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
space object identification

COLUMN C WHICH ARE:
reports generated or received at a centralized location

COLUMN D DISPOSITION:
Destroy after the data has been entered into the database.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 07.00

TITLE: Space Object Identification (SOI) Reports DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
space object identification

COLUMN C WHICH ARE:
generated or received at a tracking site

COLUMN D DISPOSITION:
Destroy after 1 month, or when no longer needed, whichever is later.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 08.00

TITLE: Space Object Identification (SOI) Summary of SOl Analyses and Computer Printouts DATE MODIFIED: 27 | Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
space object ientification

COLUMN C WHICH ARE:
in a satellite numbered sequence, satellite track data, mission planning logs, records of message transmissions, positional checklists, etc

COLUMN D DISPOSITION:
Destroy when superseded or when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 09.00

TITLE: Space Object Identification (SOI) Time Sequence Lgs DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
of significant operational events

COLUMN C WHICH ARE:
at tracking sites

COLUMN D DISPOSITION:
Destroy 1 year after last entry in the log.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 10.00

TITLE: DELETED - (27 Apr 06) -- Incorported into Rule 8 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 27/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Space Object Identification (SOI) Computer Printouts

space object identification
COLUMN C WHICH ARE:

satellite track data, mission planning logs, records of message transmissions, positional checklists, etc.

COLUMN D DISPOSITION:
Destroy when superseded or when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
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NOTES

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 10.01

TITLE: Space Object Identification (SOI) Tasking Messages and Sensor Network Tasking Data DATE MODIFIED: 12/ Jun / 2006
Other Than Special Interest FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
space object identification; sensor network tasking data

COLUMN C WHICH ARE:
tasking messages; other than special interest

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 11.00

TITLE: Sensor Network Tasking Data Special Interest; Launch Information case files; and DATE MODIFIED: 12 / Jun / 2006
Satellite Ops Changes Ground Sys Procedures FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
sensor network tasking data; information in Rules 17 and 18; or satellite operations changes

COLUMN C WHICH ARE:

sensor tasking response data, tasking for such data, tracking reports such as element sets (ELSET) requests, sensor tasking and launch change
messages, Baker-Nunn camera films, and optical sensor passage records; at sensor site and wings; temporary ground system procedure
request, flight code change request

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 12.00

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 10.01 DATE MODIFIED: 10/ Aug / 2007
FROZEN RECORD: No

AUTHORITY: N1-AFU-91-26 DATE RESCINDED: 12/ Jun /2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Sensor Network Tasking Data Other Than Special Interest

sensor network tasking data
COLUMN C WHICH ARE:
other than special interest

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 12.01

TITLE: Sensor Network Tasking Data Box-Score Messages DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
information on objects in space

COLUMN C WHICH ARE:
at preparing activity

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

5 Transfer to the National Archives in 5-year blocks when the most recent records in the block are 25 years old.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 12.02

TITLE: Sensor Network Tasking Data at Receiving Activity DATE MODIFIED: 27 | Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
sensor network tasking data

COLUMN C WHICH ARE:
at receiving activity

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10 - 12 R 13.00

TITLE: Tracking and Impact Prediction (TIP) Data of Special Interest DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

TIP record, final decay message, computer printouts of satellite positional data to include spiral decay vectors, final element set and related data
of specialized interest (most valuable data)

COLUMN C WHICH ARE:
of special interest

COLUMN D DISPOSITION:
Retire as permanent after object decay.

NOTES

5 Transfer to the National Archives in 5-year blocks when the most recent records in the block are 25 years old.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 13.01

TITLE: Sensor Network Tasking Data Other Than Special Interest DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
sensor network tasking data

COLUMN C WHICH ARE:
other than special interest

COLUMN D DISPOSITION:
Destroy 2 years after object decay.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 14.00

TITLE: Space Operations Logs DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
data on daily operations

COLUMN C WHICH ARE:
at space operations units or command and control activities

COLUMN D DISPOSITION:
Destroy 6 months after last entry in log.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.
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NOTES

203

214

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 15.00
TITLE: Missile Warning System

DATE MODIFIED:

16/ Jun / 2008

FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

NO

212

213

214

COLUMN B CONSISTING OF:
missile warning system

COLUMN C WHICH ARE:
at responsible activity

COLUMN D DISPOSITION:
Hold for life of missile warning system, then destroy.

TES

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T10-12 R 16.00
TITLE: Operations Center Activity Log

AUTHORITY: N1-AFU-91-26

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

11/ May / 2005
No
Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
opeartions center activity log

COLUMN C WHICH ARE:
at tactical warning/attack assessment and space surveillance functional OPRs

COLUMN D DISPOSITION:
Destroy 1 year after last entry in log, or when no longer needed, whichever is later.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 17.00

TITLE: Launch Information Case Files - Foreign Launches Tracking

AUTHORITY: N1-AFU-91-26

DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:

Report generated: 01 / Feb / 2017 - 08:00:00 51



COLUMN B CONSISTING OF:
case files consisting of how foreign launches are tracked, any problems, and related records

COLUMN C WHICH ARE:
at responsible activity

COLUMN D DISPOSITION:
Destroy 2 years after launch.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 18.00

TITLE: Launch Information Case Files - Cooperative Launches Tracking DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
case files

COLUMN C WHICH ARE:
consisting of how cooperative launches are tracked, initial launch alert message, any problems, and related records

COLUMN D DISPOSITION:
Destroy 8 years after launch.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 19.00

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 11 DATE MODIFIED: 21/ Jun /2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-91-26 DATE RESCINDED: 12/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Launch Information Case Files Information Copies

information in Rules 17 and 18
COLUMN C WHICH ARE:
at sensor sites and wings

COLUMN D DISPOSITION:
destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
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NOTES

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 20.00

TITLE: Technical Reference Material DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
technical reference material

COLUMN C WHICH ARE:
satellite catalog, radar cross section catalog, foreign launch information publication catalog, and similar records

COLUMN D DISPOSITION:
Destroy when superseded.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 21.00

TITLE: Radar Cross Section Catalog DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
radar cross sectiion catalog

COLUMN C WHICH ARE:
at OPR

COLUMN D DISPOSITION:
destroy 10 years after superseded.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 22.00
TITLE: United Nations (UN) Registry Reports and Operations Review Summary Message/Trend DATE MODIFIED: 12/ Jun / 2006

Analysis Report FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
copies of original reports sent to JCS for forwarding to the UN; messages and reports

COLUMN C WHICH ARE:
at command OPR; summary messages and trend analysis reports

COLUMN D DISPOSITION:
destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 23.00

TITLE: Satellite State of Health Information DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
raw satellite data and similar records

COLUMN C WHICH ARE:
used for trend analysis and anomaly resolution to support testing and evaluation

COLUMN D DISPOSITION:
Destroy 2 years after decommissioning of satellite.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 24.00

TITLE: Satellite Operations Changes Temporary Satellite Procedures DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
statellite operations changes

COLUMN C WHICH ARE:
temporary satellite procedure request, flight code change request

COLUMN D DISPOSITION:
Destroy 2 years after decommissioning of satellite.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10 - 12 R 25.00

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 11 DATE MODIFIED: 21/ Jun /2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-91-26 DATE RESCINDED: 12/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Satellite Operations Changes Ground System Procedures

satellite operations changes
COLUMN C WHICH ARE:
temporary ground system procedure request, flight code change request

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 26.00

TITLE: Post Contact Packages DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
post contact packages

COLUMN C WHICH ARE:
run command messages, command plans, worksheets, out of limits telemetry printouts, and other required records

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 27.00

TITLE: Individual Evaluation Folders DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
letters of certification and decertification, and other records pertaining to an individual's mission-ready qualification status
COLUMN C WHICH ARE:

at units and wings

COLUMN D DISPOSITION:
Give to individual upon transfer, reassignment, or separation.

NOTES

139 At units and wings, send record to gaining unit with copy to Command OPR on transfer of individual to another space operations assignment;

give record to individual and send copy to Command OPR on their transfer to an assignment not involving space operations; or give record to
individual on their separation or retirement.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 28.00

TITLE: DELETED - (27 Apr 06)-- Incorporated into Rule 1.01 DATE MODIFIED: 10/ Aug / 2007
FROZEN RECORD: No

AUTHORITY: N1-AFU-91-26 DATE RESCINDED: 27/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Individual's Record of Duties and Qualifications

individual's record of duties and qualifications
COLUMN C WHICH ARE:
at command OPR

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

139

212

213

214

At units and wings, send record to gaining unit with copy to Command OPR on transfer of individual to another space operations assignment;
give record to individual and send copy to Command OPR on their transfer to an assignment not involving space operations; or give record to
individual on their separation or retirement.

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 29.00

TITLE: Evaluation Materials or Operations Records DATE MODIFIED: 12/ Jun / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
evaluation scenarios, scripts, written tests, annotated error guides, and other evaluation or simulation materials; positional checklists, reports,
guidebooks, operations positional reference handbooks, operations manuals (other than technical orders), and similar records

COLUMN C WHICH ARE:
at units and wings

COLUMN D DISPOSITION:
Destroy when superseded or obsolete.
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NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 30.00

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 29 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-91-26 DATE RESCINDED: 12/ Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Operations Records

positional checklists, reports, guidebooks, operations positional reference handbooks, operations manuals (other than technical orders), and

similar records
COLUMN C WHICH ARE:
at units and wings

COLUMN D DISPOSITION:
Destroy when superseded or obsolete.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 31.00

TITLE: Operations Review Board Minutes DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
operations review panel and operations review board minutes

COLUMN C WHICH ARE:
at units and above

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10 - 12 R 32.00

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 22 DATE MODIFIED: 21/ Jun /2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-91-26 DATE RESCINDED: 12/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Operations Review Summay Message/Trend Analysis Report

messges and reports
COLUMN C WHICH ARE:
summary messages and trend analysis reports

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 33.00
TITLE: DELETED

FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11 /Nov /2003

T1

DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

0 - 13: OPERATIONS - ELECTRONIC WARFARE (EW) SYSTEMS

TABLE & RULE: T 10 - 13 R 01.00

TITLE: Status and Location of Equipment - HQ USAF DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
EW permissible operating distance (POD) reports

COLUMN C WHICH ARE:
at HQ USAF

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212

213

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Report generated: 01 / Feb / 2017 - 08:00:00

58



NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 13 R 02.00

TITLE: Status and Location of Equipment - WR-ALC DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
EW permissible operating distance (POD) reports

COLUMN C WHICH ARE:
at Warner-Robbins Air Logistics Center (WR-ALC)

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 13 R 03.00

TITLE: Status and Location of Equipment - MAJCOM and below DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
EW permissible operating distance (POD) reports

COLUMN C WHICH ARE:
at MAJCOM and below

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 13 R 04.00

TITLE: EW Projects DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: UNSCHEDULED CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:

case/project history such as: letters, messages, drafts, special studies, reports from various military and civilian concerns, maps, charts and other
materials relating to specialized subjects/equipment concerning EW

COLUMN C WHICH ARE:
at HQ USAF/ MAJCOM/major subordinate commands, field operating agency (FOA)/direct reporting unit (DRU)

COLUMN D DISPOSITION:
Disposition pending...

NOTES

619 |If applicable, include a list in the case file of records used and removed from file on retirement.

T 10 - 14: OPERATIONS - RESERVE FORCES

TABLE & RULE: T 10 - 14 R 01.00
TITLE: Air Force Reserve (AFR) Applications and AFR Apps Disapproved on Eligible Officers on DATE MODIFIED: 12 / Jun / 2006

EAD FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
copies of disapproved applications; disapproved applications of eligible officers

COLUMN C WHICH ARE:

for appointment as AFR or USAF without component, and comparable forms, correspondence and related papers; for entry on earliest arrival
date (EAD)

COLUMN D DISPOSITION:
Destroy 1 year after disapproval.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-14 R 01.01

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 12/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Air Force Reserve (AFR) Applications Disapproved on Eligible Officers On EAD

disapproved applications of eligible officers
COLUMN C WHICH ARE:
for entry on earliest arrival date (EAD)

COLUMN D DISPOSITION:
Destroy 1 year after disapproval.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10 - 14 R 02.00

TITLE: Appointments Declined DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: UNSCHEDULED CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
approved applications, Armed Services Vocational Aptitude Battery (ASVAB) scores and physical

COLUMN C WHICH ARE:
pertaining to individuals with or without prior military appointment

COLUMN D DISPOSITION:
Disposition pending....

NOTES

140 Rules apply to those copies not required by other directives to be filed in the military personnel records groups (See AFI 47-101).

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 14 R 03.00

TITLE: Enlistment Records (AFR) DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

triplicate copies of enlistment record-Armed Forces of the United States or comparable forms accumulated incident to enlistment of persons in the
AFR

COLUMN C WHICH ARE:

not in conjunction with an appointment to the Air Force or other military academy
COLUMN D DISPOSITION:

Destroy after 1 year.

NOTES

140

212

213

214

Rules apply to those copies not required by other directives to be filed in the military personnel records groups (See AFI 47-101).

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 14 R 04.00

TITLE: Enlistment Records (AFR) Appointment to the Air Force or Other Military Academy DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
enlistment records

COLUMN C WHICH ARE:
appointed to the Air Force or other military academy

COLUMN D DISPOSITION:
Destroy 6 months after date of enlistment.

NOTES

147 The original copies of the enlistment forms are maintained in accordance with AFl 47-101 and become a permanent part of the Master
Personnel Record Group.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 14 R 05.00

TITLE: Delay and Appeal Requests DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reservists' requests for delay in reporting for active duty, requests for reconsideration of decisions on requests for delay, and related records

COLUMN C WHICH ARE:
at MAJCOMs or units of assignment

COLUMN D DISPOSITION:
Destroy 1 year after date individual reports for active duty or 1 year after date of expiration of delay.

NOTES

140 Rules apply to those copies not required by other directives to be filed in the military personnel records groups (See AFI 47-101).

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 14 R 06.00

TITLE: Report of Transfer or Discharge DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
forms and related records

COLUMN C WHICH ARE:
at National Guard Bureau (NGB) units

COLUMN D DISPOSITION:
Destroy 3 months after date individual separates.

NOTES

140 Rules apply to those copies not required by other directives to be filed in the military personnel records groups (See AFI 47-101).
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 14 R 07.00

TITLE: General Military Course (GMC) Cadets DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
records the detachment commander creates, including evaluation rating forms, training and disciplinary reports, and related correspondence

COLUMN C WHICH ARE:
maintained by professors of aerospace studies and HQ Air Force Reserve Officer Training Corps (AFROTC)

COLUMN D DISPOSITION:
Destroy after 3 years or when no longer needed, whichever is sooner.

NOTES

140 Rules apply to those copies not required by other directives to be filed in the military personnel records groups (See AFI 47-101).

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 14 R 08.00

TITLE: Professional Officer Course (POC) Cadets and Financial Assistance Program Cadets DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

records of AFROTC cadets commissioned as second lieutenants, including all records not required for institutional purposes; field file consisting
of records required by AFI 36-2011, Air Force Reserve Officer Training Corps

COLUMN C WHICH ARE:
at unit of assignment

COLUMN D DISPOSITION:
Destroy 1 year after acceptance of commission.

NOTES

140 Rules apply to those copies not required by other directives to be filed in the military personnel records groups (See AFI 47-101).

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10 - 14 R 09.00

TITLE: Records of AFROTC Cadets Not Commissioned as Second Lieutenants DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
records of AFROTC Cadets not commissioned as Secod Lieutenants

COLUMN C WHICH ARE:
not required for institutional purposes, which comprise the field file, cadet record, and similar records

COLUMN D DISPOSITION:
Destroy after 1 year after disenroliment.

NOTES

140 Rules apply to those copies not required by other directives to be filed in the military personnel records groups (See AFI 47-101).

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 14 R 10.00

TITLE: Disenrollment From Officer Candidate-Type Training DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
disenrollment from officer candidate-type training

COLUMN C WHICH ARE:
at HQ AFROTC

COLUMN D DISPOSITION:
Destroy after 3 years.

NOTES

140 Rules apply to those copies not required by other directives to be filed in the military personnel records groups (See AFI 47-101).

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 14 R 11.00

TITLE: Overgrades/ Undergrades DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-10 CURRENT: Yes
DATE APPROVED:

Report generated: 01 / Feb / 2017 - 08:00:00 64



COLUMN B CONSISTING OF:
authorization letters

COLUMN C WHICH ARE:
at military personnel offices

COLUMN D DISPOSITION:
Review every 2 years, then destroy those authorization letters which are no longer applicable, or reapply for a waiver.

NOTES

140 Rules apply to those copies not required by other directives to be filed in the military personnel records groups (See AFI 47-101).

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 14 R 12.00

TITLE: Overages (excluding medical officers) DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-10 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
overages

COLUMN C WHICH ARE:
excluding medical officers

COLUMN D DISPOSITION:
Review every 2 years, then destroy those authorization letters which are no longer applicable, or reapply for a waiver.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 14 R 13.00

TITLE: Cadet Personnel Action Request DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-24 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
AFROTC Form 22, Cadet Personnel Action Request [a2] and related correspondence (excluding medical offices)

COLUMN C WHICH ARE:
at HQ AFROTC

COLUMN D DISPOSITION:
Destroy completed requests 30 days after close of fiscal year of applicant's/cadet's date of commission.

NOTES

212

213

Rep

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 14 R 13.01

TITLE: Cadet Evaluation DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-13 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
original copies of student performance reports used to evaluate cadet performance at field training

COLUMN C WHICH ARE:
at AFROTC

COLUMN D DISPOSITION:
Destroy 1 year after completion of field training.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 10 - 15: OPERATIONS - RESERVE FORCES TRAINING

TABLE & RULE: T 10 - 15 R 01.00

TITLE: Establishment of Senior and Junior AFROTC DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

applications, contractual agreements between the Air Force and educational institutions which give specific instructions for administering the
AFROTC program and outline both Air Force and institution responsibilities for safekeeping United States property and related papers

COLUMN C WHICH ARE:
at HQ USAF and HQ AU

COLUMN D DISPOSITION:
Destroy 2 years after inactivation of AFROTC detachment.

NOTES

172 Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 02.00

TITLE: Establishment of Senior and Junior AFROTC at HQ AFROTC DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: NC-174-224 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
the establishment of Senior and Junior AFROTC

COLUMN C WHICH ARE:
at HQ AFROTC

COLUMN D DISPOSITION:
Hold at HQ AFROTC 10 years after inactivation of detachment, then retire as permanent.

NOTES

10

172

214

Transfer to the National Archives 10 years after inactivation of the AFROTC detachment.
Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 03.00

TITLE: Establishment of Senior and Junior AFROTC at AFROTC Detachment. DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
the establishment of Senior and Junior AFROTC

COLUMN C WHICH ARE:
at AFROTC Detachment

COLUMN D DISPOSITION:
Destroy on inactivation of detachment.

NOTES

172

212

213

214

Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 04.00

TITLE: Armed Forces of the United States Report of Transfer or Discharge DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
Armed Forces of the United States Report

COLUMN C WHICH ARE:
transferred or discharged

COLUMN D DISPOSITION:
Destroy 3 months after date of separation.

NOTES

172

212

Rep

Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.
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NOTES

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 05.00

TITLE: DE:ETED--6 Dec 2007, Incorporated in Table 10-15, Rule 12, TITLE: Active Duty Report DATE MODIFIED: 31/ Jul / 2008
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 31/ Jul /2008
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

NOTES

172 Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 06.00

TITLE: Inactive Duty Training Originals or AFROTC Enrollment Data, Program Status and DATE MODIFIED: 12/ Jun / 2006
Scholarship Selection Analysis FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
inactive duty training originals; AFROTC Enrollment Data, AFROTC Program Status Report, AFROTC Scholarship Selection Analysis

COLUMN C WHICH ARE:

authorization for inactive duty training, authorization for individual inactive duty training (for nonpay status only; for pay status authorization see
Table 65-25); at HQ AFROTC, HQ Air Education and Training Command (HQ AETC), or HQ USAF

COLUMN D DISPOSITION:
Destroy after 5 years.

NOTES

172 Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10 - 15 R 07.00

TITLE: Inactive Duty Training Duplicates DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
inactive duty training

COLUMN C WHICH ARE:
duplicates

COLUMN D DISPOSITION:
Destroy after training has been posted to reservist's AFR personnel record for retention, promotion, and retirement.

NOTES

172

Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 08.00

TITLE: Extension Course Institute (ECI) Training Originals

AUTHORITY: N1-AFU-90-03

DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
certificate of completion

COLUMN C WHICH ARE:
issued on completion of a volume of a course

COLUMN D DISPOSITION:
Give to individual reservists.

NOTES

172 Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 09.00

TITLE: Extension Course Institute (ECI) Training Duplicates

AUTHORITY: N1-AFU-90-03

DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:
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COLUMN B CONSISTING OF:
Extension Course Institute (ECI) training

COLUMN C WHICH ARE:
duplicate

COLUMN D DISPOSITION:
Hold in reservist's field record group file until 6 months after date reservist receives his or her certificate of completion, then destroy.

NOTES

172 Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 10.00

TITLE: Certificate of Completion Issued on Completion of a Course Originals DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
certificate of completion

COLUMN C WHICH ARE:
issued in completion of course originals

COLUMN D DISPOSITION:
Give to individual reservists.

NOTES

172 Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 11.00

TITLE: Certificate of Completion Issued on Completion of a Course Duplicates DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
certificate of completion

COLUMN C WHICH ARE:
issued on completion of course duplicates

COLUMN D DISPOSITION:
Hold in reservist's field record group file until it is outdated, then destroy.

NOTES

172

Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 12.00

TITLE: Authenticated Reports of Flying Time and Active Duty Reports DATE MODIFIED: 07 / Dec / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
authenticated reports and reports of active duty time served

COLUMN C WHICH ARE:
of flying time or active duty served

COLUMN D DISPOSITION:
Hold until closing of reservist's AFR personnel record for retention, promotion, and or retirement, then destroy.

NOTES

172 Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 13.00

TITLE: Cadet Evaluation DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-13 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
original copies of student performance reports used to evaluate cadet performance at field training

COLUMN C WHICH ARE:
at AFROTC detachments

COLUMN D DISPOSITION:
Destroy 1 year after acceptance of commission.

NOTES

172 Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10-15R 13.01 DATE CREATED: 19/ Aug /2003

TITLE: Cadet Evaluation or Applications for AFROTC College Scholarship Program DATE MODIFIED: 12 / Jun / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-13 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

disk copies of student performance reports used to evaluate cadet performance at field training; records reflecting eligibility, suitability, physical
and mental qualifications, status of application, selection, nonselection, interview board results, acceptance, declinations or disqualifications, and
related records reflecting actions taken by examining and selecting activity

COLUMN C WHICH ARE:
at HQ AFROTC

COLUMN D DISPOSITION:
destroy after 1 year or when no longer needed, whicher is sooner.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 14.00

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 6 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 12/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: AFROTC Enrollment Data, Program Status and Scholarship Selection Analysis

AFROTC Enrollment Data, AFROTC Program Status Report, AFROTC Scholarship Selection Analysis
COLUMN C WHICH ARE:
at HQ AFROTC, HQ Air Education and Training Command (HQ AETC), or HQ USAF

COLUMN D DISPOSITION:
Destroy after 5 years.

NOTES

172 Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 15.00

TITLE: Unit Training Assembly Participation DATE MODIFIED: 01/ Jun /2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-25 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:

copies of Unit Training Assembly Processing System (UTAPS) products, AF Forms 40, Authorization for Inactive Duty Training, and 40a, Record
of Individual Inactive Duty Training; related documents; affidavits; and other evidence to support requests for or approval/disapproval of
attendance

COLUMN C WHICH ARE:
at military personnel flight (MPF) or unit

COLUMN D DISPOSITION:
retain for a minimum of 2 years from the end of the CY and/or FY in which the record was initiated.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 16.00

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 13.01 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-92-13 DATE RESCINDED: 12/ Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Applications for AFROTC College Scholarship Program

records reflecting eligibility, suitability, physical and mental qualifications, status of application, selection, nonselection, interview board results,
acceptance, declinations or disqualification, and related records reflecting actions taken by examining and selecting activity

COLUMN C WHICH ARE:
at HQ AFROTC

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 17.00

TITLE: Applications for Airmen Scholarship and Commissioning Program (ASCP) DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-13 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
applications

COLUMN C WHICH ARE:
for Airemen Scholarshio and Commissioning Program (ASCP)

COLUMN D DISPOSITION:
Destroy upon graduation or disenrollment, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.
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NOTES

203

214

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 18.00

TITLE: AFROTC Scholarship Program DATE MODIFIED: 12/ Jun / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-13 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
application, interview, student's high school transcript, and other related documents

COLUMN C WHICH ARE:
at HQ AFROTC

COLUMN D DISPOSITION:
destroy 1 year after termination of board cycle.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 19.00

TITLE: Weight Professional Officer Course Selection System (WPSS) DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-13 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
WPSS roster

COLUMN C WHICH ARE:
at HQ AFROTC/ RRUC

COLUMN D DISPOSITION:
Destroy after 3 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 20.00

TITLE: Weight Professional Officer Course Selection System (WPSS) at Unit Level DATE MODIFIED: 10/ Aug / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-13 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
weight professional officer course selection system (WPSS)

COLUMN C WHICH ARE:
at unit level

COLUMN D DISPOSITION:
Destroy year end roster after 2 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 21.00

TITLE: Air Force Junior Reserve Officer Training Corps (AFJROTC) DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-13 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
applications for AFJROTC instructor duty

COLUMN C WHICH ARE:
at HQ AFROTC

COLUMN D DISPOSITION:
Destroy 30 days after withdrawal or termination of eligibility.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 10 - 16: OPERATIONS - STATUS OF RESOURCES AND TRAINING SYSTEM (SORTS)

TABLE & RULE: T 10 - 16 R 01.00

TITLE: SORTS Designed Operational Capability (DOC) Statement DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-99-04 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
SORTS designed operational capability (DOC)Statement

COLUMN C WHICH ARE:
at HQ USAF; at MAJCOM, FOA, and DRU; wing SORTS office; and reporting unit

COLUMN D DISPOSITION:
destroy when changed or rescinded.

NOTES

212

213

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 16 R 02.00

TITLE: SORTS Worksheets, Unit Identification Code Reviews, Easy Reads, and Reports

AUTHORITY: N1-AFU-99-04

DATE MODIFIED: 13/ Aug / 2007
FROZEN RECORD: No
CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
SORTS worksheets, Unit Identification Code Reviews, Easy Reads, and reports

COLUMN C WHICH ARE:
at wing SORTS office and reporting unit; at MAJCOM, FOA, and DRU; wing SORTS office; and reporting unit (when requesting)

COLUMN D DISPOSITION:
Destroy after 30 days.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 16 R 03.00

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 2

AUTHORITY: N1-AFU-99-04

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

21/ Jun /2006
No
12 / Jun / 2006

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: SORTS Unit Identification Code (UIC) Reviews, Easy Reads, and Reports

SORTS Unit Identification Code (UIC) Reviews, Easy Reads and Reports
COLUMN C WHICH ARE:
at MAJCOM, FOA, and DRU; wing SORTS office; and reporting unit (when requested)

COLUMN D DISPOSITION:
destroy after 30 days.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 16 R 04.00

TITLE: SORTS Appointment Letter and Training Certificate

AUTHORITY: N1-AFU-99-04

DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:
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COLUMN B CONSISTING OF:
SORTS Appointment Letter and Training Certificate

COLUMN C WHICH ARE:
at wing SORTS office and reporting unit

COLUMN D DISPOSITION:
destroy when rescinded or superseded.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 16 R 05.00

TITLE: SORTS Working Disks DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-99-04 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
SORTS working disks

COLUMN C WHICH ARE:
at wing SORTS office and reporting unit

COLUMN D DISPOSITION:
destroy after 30 days or when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 16 R 06.00

TITLE: SORTS Electronic Input Records DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-99-04 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
SORTS electronic input records

COLUMN C WHICH ARE:
word processing, form filler software

COLUMN D DISPOSITION:
Delete when record copy is printed and filed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10 - 16 R 08.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 25/ Jul /2003
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 11 -01: FLYING OPERATIONS - FLIGHT INSPECTION RECORDS

TABLE & RULE: T 11 - 01 R 01.00
TITLE: Flight Inspection Records; Reports of Original Commissioning; Oscillograph Recordings DATE MODIFIED: 12/ Jun / 2006

Made During Commissioning Inspections FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

reports of original commissioning; other reports pertinent to facility modification; reports containing restrictions; data sheets; and related
documentation; oscillograph recordings made during commissioning inspections

COLUMN C WHICH ARE:

at the inspected activity (flight facilities); at organizations reporting directly to HQ Air Force Flight Standards Agency (AFFSA); and at the
MAJCOM activity requiring the facility; other reports pertinent to facility modification, and reports containing restrictions which have not been
removed; resulting from modification of a facility, and related to reports containing restrictions

COLUMN D DISPOSITION:
Destroy 3 months after a commissioned facility is decommissioned.

NOTES

191 Refile and dispose of oscillograph recordings related to reports containing restrictions under Rule 7 after the restrictions are removed.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 -01 R 01.01

TITLE: Flight Inspection Data Sheets and Reports DATE MODIFIED: 12/ Jun / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
flight inspection and reports

COLUMN C WHICH ARE:
data sheets; at HQ AFFSA [a3]Flight Inspection Central Operations (FICO)

COLUMN D DISPOSITION:
Destroy when superseded or obsolete.

NOTES
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 01 R 02.00

TITLE: Flight Inspection - All Reports, Data Sheets, Related Records, and Flight Inspection

Records - Other Reports

DATE MODIFIED:

12/ Jun / 2006

FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

NO

212

213

214

COLUMN B CONSISTING OF:
flight inspection records; all flight inspection reports, data sheets and related records

COLUMN C WHICH ARE:
related records not covered by Rule 1; at the facility checking activity

COLUMN D DISPOSITION:
Destroy after 2 years, or 3 months after decommissioned facility, whichever is sooner.

TES

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 01 R 03.00

TIT

AUTHORITY: N1-AFU-90-03

LE: DELETED - (12 Jun 06) -- Incorporated into Rule 1.01 DATE MODIFIED: 21/ Jun /2006
FROZEN RECORD: No
DATE RESCINDED: 12/ Jun /2006

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Flight Inspection Reports

flight inspection reports
COLUMN C WHICH ARE:
at HQ AFFSA [a3]Flight Inspection Central Operations(FICO)

COLUMN D DISPOSITION:
Destroy when superseded or obsolete.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 01 R 04.00

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 2

AUTHORITY: N1-AFU-90-03

DATE MODIFIED: 21/Jun/ 2006
FROZEN RECORD: No

DATE RESCINDED: 12/ Jun /2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
Flight Inspection - All Reports, Data Sheets, and Related Records

all flight inspection reports, data sheets and related records
COLUMN C WHICH ARE:
at the facility checking activity

COLUMN D DISPOSITION:
Destroy after 2 years or 3 months after decommissioning of a commissioned facility, whichever is sooner.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 01 R 04.01

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 1

AUTHORITY: N1-AFU-90-03

DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

DATE RESCINDED: 12/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Reports of Original Comminssioning

reports of original commissioning

COLUMN C WHICH ARE:

other reports pertinent to facility modification, and reports containing restrictions which have not been removed
COLUMN D DISPOSITION:

Destroy 3 months after the facility is decommissioned.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 01 R 05.00

TITLE: Flight Inspection at all Activities Not Covered in Rules 1, 2, 3, or 4 Above

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
flight inspection at all activities

COLUMN C WHICH ARE:
not covered in Rules 1,2,3 or 4

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:

212

213

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 01 R 06.00

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 28 /Jul / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 12/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Oscillograph Recordings Made During Commissioning Inspections

oscillograph recordings made during commissioning inspections
COLUMN C WHICH ARE:

resulting from modification of a facility; and related to reports containing restrictions

COLUMN D DISPOSITION:
Destroy 3 months after a commissioned facility is decommissioned.

NOTES

191 Refile and dispose of oscillograph recordings related to reports containing restrictions under Rule 7 after the restrictions are removed.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 01 R 07.00

TITLE: Flight Inspection Recordings Not Covered by Rule 6 DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
flight inspection recordings

COLUMN C WHICH ARE:
not covered by Rule 6

COLUMN D DISPOSITION:

Destroy 1 year after completion of related tests and evaluations; or 3 months after a commissioned facility is decommissioned, whichever is
sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 01 R 08.00

TITLE: Flight Inspection Checklists, Reports of Finding DATE MODIFIED: 15/ Oct/ 2009
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
flight inspection checklists, reports of findings

COLUMN C WHICH ARE:
records pertaining to periodic inspection of airfield facilities

COLUMN D DISPOSITION:
Destroy after 3 months, or after discrepancies are corrected, whichever is later.

NOTES

192 File copy of airfield facility inspection checklist if applicable in mishap reporting records (Table 91-5) if mishap/accident occurs before airfield
facility discrepancy is corrected.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 01 R 09.00 DATE CREATED: 02/ Apr / 2004
TITLE: H-1 Helicopter Crewmember Flight Evaluations DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-20 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

AF Form 4068 worksheets used by evaluators to record results of evaluations and aid in completion of the AF Form 8, Certificate of Aircrew
Evaluation

COLUMN C WHICH ARE:
kept in the Flight Evaluation Folder until completion of the AF Form 8

COLUMN D DISPOSITION:
destroy when no longer needed, i.e. upon completion of AF Form 8.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 01 R 10.00
TITLE: DELETED
FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01 /Jan/ 1900
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
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TABLE & RULE: T 11 - 01 R 14.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 11 - 01 R 15.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 11 - 02: FLYING OPERATIONS - AIRCRAFT ASSIGNMENT, UTILIZATION AND AVIATION FUEL RECORDS

TABLE & RULE: T 11 - 02 R 01.00

TITLE: Aircraft Distribution and Assignment Control DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
records relating to operational support of flight management and aircraft allocations

COLUMN C WHICH ARE:
at operations flight management

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 11 - 02 R 02.00

TITLE: Aircraft or Recording of Aircraft DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
requests and justifications for additional aircraft

COLUMN C WHICH ARE:
approved/ disapproved

COLUMN D DISPOSITION:
Destroy 1 year after final action.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 02 R 03.00

TITLE: Aircraft or Recording of Aircraft Requests for Utilization Code Changes DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Aircraft or Recording of Aircraft Requests

COLUMN C WHICH ARE:
for Utilization Code Changes

COLUMN D DISPOSITION:
Destroy 1 year after end of utilization requirements for disapproval of request.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 02 R 04.00

TITLE: Staff Configured Aircraft DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Staff Configured Aircraft

COLUMN C WHICH ARE:
reports

COLUMN D DISPOSITION:
Destroy when superseded or obsolete.

NOTES
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NOTES

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

212

when no longer needed for revision, dissemination, or reference, whichever is later.
213 Electronic systems that replace temporary hard copy records:
214

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 02 R 05.00

TITLE: Aircraft/Missile Allocations

AU

NO

212

213

214

DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:

THORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
Aircraft/Missile Allocations

COLUMN C WHICH ARE:
schedules of current and 6-month projected tactical aircraft/missile allocations

COLUMN D DISPOSITION:
Destroy when superseded or obsolete.

TES

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 02 R 06.00

TIT

AUTHORITY: N1-AFU-90-03

LE: Aircraft Mission History at MAJCOMs DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No

CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reports of aircraft utilization

COLUMN C WHICH ARE:
also known throughout the Air Force as aircraft standard utilization (UTE)

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 02 R 07.00

TITLE: Aircraft Mission History at Preparing and Intermediate Activities

AUTHORITY: N1-AFU-90-03
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 02 R 08.00

TITLE: Purchase of Aviation Fuel and Oil DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
USAF invoices covering purchases

COLUMN C WHICH ARE:
from domestic commercial firms, government activities other than USAF, or foreign government sources

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 02 R 09.00

TITLE: Local Engineering and Operations Records Pertaining to Discrepancies DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-AVIATION FUEL. CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
preflight reports, schedules for engineering, and records

COLUMN C WHICH ARE:
relative to aircraft in operation

COLUMN D DISPOSITION:
destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 11 - 02 R 10.00

TITLE: DELETED--Date Unknown, Converted to Table 21-8, Aircraft Maintenance

AUTHORITY: N/A

COLUMN B CONSISTING OF:

Old Rule title: Aircraft Assignment, Utilization and Aviation Records

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 11 - 02 R 12.03
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 11 - 02 R 17.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 11 - 02 R 19.00
TITLE: DELETED

AUTHORITY: N/A

Report generated: 01 / Feb / 2017 - 08:00:00

DATE CREATED:
DATE MODIFIED:
FROZEN RECORD:

DATE RESCINDED:

DATE APPROVED:

FROZEN RECORD:

DATE RESCINDED:

DATE APPROVED:

FROZEN RECORD:

DATE RESCINDED:

DATE APPROVED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

14 / Aug / 2006
25/ Aug / 2008
No

25/ Aug / 2008

No
01/Jan/ 1900

No
01/Jan/ 1900

No
01/Jan/ 1900
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 11 - 02 R 21.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 11 - 02 R 33.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 11 - 02 R 70.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
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T 11 - 03: FLYING OPERATIONS - AIRCREW LIFE SUPPORT PROGRAM

TABLE & RULE: T 11 - 03 R 01.00

TITLE: Aircrew Life Support and Chemical Defense Equipment DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
inspection records

COLUMN C WHICH ARE:
at aircrew life support functions

COLUMN D DISPOSITION:

Destroy after form is filled in and next periodic inspection is annotated on a new form, on turn-in of equipment, or when superseded, obsolete, and
new replacement form is available.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 03 R 02.00

TITLE: Aircrew Life Support and Chemical Defense Equipment Individual Custody Receipts DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
aircrew life support and chemical defense equipment

COLUMN C WHICH ARE:
individual custody receipts

COLUMN D DISPOSITION:
Destroy on turn-in of equipment.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 03 R 03.00
TITLE: Operational Directives, Lesson Plans, Training Records, Training Aids, and Maintenance DATE MODIFIED: 11/ May / 2005

Instructions FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
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COLUMN B CONSISTING OF:
operational directives

COLUMN C WHICH ARE:

lesson plans, training records, training aids and maitenance instructions
COLUMN D DISPOSITION:

Destroy when superseded or obsolete.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 11 - 04: FLYING OPERATIONS - (RESERVED)

TABLE & RULE: T 11 - 04 R 00.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01 /Jan/ 1900
DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 11 - 04 R 01.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 11 - 04 R 02.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01/Jan /1900
DATE APPROVED:
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 11 - 04 R 03.00
TITLE: DELETED

FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 01/Jan /1900

DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 11 - 05: FLYING OPERATIONS - COMMAND AND CONTROL

TABLE & RULE: T 11 - 05 R 01.00

TITLE: Notices to Airmen (NOTAM) DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

NOTAMs and NOTAM summaries relating to establishment, condition, or change in any aeronautical facility, service, procedure, or hazard

COLUMN C WHICH ARE:
master copies at United States NOTAM office, HQ Federal Aviation Agency (FAA), Washington DC

COLUMN D DISPOSITION:
Destroy 15 days after NOTAM (message) expires.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 05 R 02.00

TITLE: Notices to Airmen (NOTAM) Other Than Master Copies DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
Notices to Airmen (NOTAM)

COLUMN C WHICH ARE:
other than master copies

COLUMN D DISPOSITION:
Destroy when information is superseded by another NOTAM or by later summaries or is otherwise terminated.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 05 R 03.00

TITLE: Aircraft Accidents/Incidents, Operational Hazards, and/or Alleged Violations Notices to DATE MODIFIED: 10/ Oct/ 2007
Airmen (NOTAM) FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
aircraft accidents/incidents, operational hazards and/or alleged violations

COLUMN C WHICH ARE:
Notices to Airmen (NOTAM)

COLUMN D DISPOSITION:
Destroy after 6 months, or upon completion of investigation, whichever is later.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 05 R 04.00

TITLE: DD Form 2349, NOTAM Control Log, or Automated Weather Distribution System (AWDS)- DATE MODIFIED: 11/ May / 2005
Generated Control Log FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
DD Form 2349, NOTAM Control Log, or Automated Weather Distribution System (AWDS)

COLUMN C WHICH ARE:
generated control logs

COLUMN D DISPOSITION:
Destroy 15 days after expiration or cancellation of recorded NOTAMSs.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

Report generated: 01 / Feb / 2017 - 08:00:00 92



TABLE & RULE: T 11 - 05 R 05.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 11-11: FLYING OPERATIONS - DELETED

TABLE & RULE: T 11 - 11 R 04.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 12 - 01: DELETED - DELETED

TABLE & RULE: T 12 - 01 R 02.00
TITLE: DELETED

DATE MODIFIED: 03/ Jul / 2008

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01 /Jan /1900
DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
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T 13 - 01: SPACE, MISSILE, COMMAND AND CONTROL - AIRFIELD FLIGHT LINE VEHICLE AUTHORIZATION

TABLE & RULE: T 13 - 01 R 01.00

TITLE: Vehicle Flight Line Authorization, Registration Identification Label on Vehicles DATE MODIFIED: 13/ Jun / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

correspondence and forms used for authorizing other than special use vehicles (fire trucks, ambulances, yellow maintenance vehicles, etc.) for
operation on the flight line, or registration identification labels

COLUMN C WHICH ARE:
at issuing authority, or on vehicles

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 01 R 02.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/ Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Registration Identification Label on Vehicles

registration identificaton labels
COLUMN C WHICH ARE:
on vehicles

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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T 13 - 02: SPACE, MISSILE, COMMAND AND CONTROL - AIRDROP INSPECTION RECORDS/MALFUNCTION AND

ACTIVITY REPORTS

TABLE & RULE: T 13 - 02 R 01.00

TITLE: Airdrop Inspections

AUTHORITY: N1-AFU-90-03

DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
joint airdrop inspection record (platforms, Low-Altitude Parachute Extraction System [LAPES] and containers)
COLUMN C WHICH ARE:

not part of the records of an accident/incident investigation

COLUMN D DISPOSITION:
Destroy after 1 month.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 02 R 02.00
TITLE: Airdrop Activity Reporting

AUTHORITY: N1-AFU-90-03

DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
airdrop activity reporting
COLUMN C WHICH ARE:

joint monthly airdrop summary report

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 02 R 03.00

TITLE: Airdrop Malfunction Investigations

AUTHORITY: N1-AFU-90-03

DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:
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COLUMN B CONSISTING OF:
airdrop malfunction report, monthly airdrop summary report, joint airdrop inspection record (platforms, LAPES and containers)

COLUMN C WHICH ARE:
part of the records of an accident/ incident investigation

COLUMN D DISPOSITION:
Destroy after 2 years, or on inactivation of the activity, whichever is sooner.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 13 - 03: SPACE, MISSILE, COMMAND AND CONTROL - RADAR BOMB SCORING (RBS) RECORDS

TABLE & RULE: T 13 - 03 R 01.00

TITLE: RBS Ground Directed Bombing (GDB), and Electronic Countermeasures (ECM) Sites at DATE MODIFIED: 25/ Mar / 2005
OPRs FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

NO

212

213

214

DATE APPROVED:

COLUMN B CONSISTING OF:
textual records pertaining to planning, establishment, development, and operation of RBS/GDB/ECM sites

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
Destroy 10 years after inactivation of site.

TES

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 03 R 02.00

TITLE: RBS Ground Directed Bombing (GDB), and Electronic Countermeasures (ECM) Sites at DATE MODIFIED: 25/ Mar / 2005
Other Offices FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:
at MAJCOMSs, NAFs, and monitoring offices

COLUMN D DISPOSITION:
Destroy on inactivation of site or when no longer needed.

NOTES

212

213

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES
214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 03 R 03.00

TITLE: Low-Level Training Routes at OPRs DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
textual records

COLUMN C WHICH ARE:
associated with the planning, establishment, impact, operation, justification, and related data

COLUMN D DISPOSITION:
Destroy 10 years after closure of route.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 03 R 04.00

TITLE: Low-Level Training Routes at MAJCOMs, NAFs, and Monitoring Offices DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
low-level training routes

COLUMN C WHICH ARE:
at MAJCOMSs, NAFs and montioring offices

COLUMN D DISPOSITION:
Destroy on closure of route or when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 03 R 05.00

TITLE: Olive Branch (cruising altitude) Route Analysis, RBS Analyses/Summaries at OPRs DATE MODIFIED: 13/ Jun /2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
Olive Branch Route Analysis, or results of RBS scored evaluations, air-to-ground missile (AGM), bombing and ECM training activities

COLUMN C WHICH ARE:
basic data on route, description, evaluation potential, and results of low-level evaluation, or conducted against RBS sites

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 03 R 06.00

TITLE: RBS Activity Records at MAJCOMs and Below, ECM Activity Special ECM Avticity DATE MODIFIED: 13/ Jun /2006
Records (printouts) FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
RBS Activity Records at MAJCOMs and below, or ECM activity

COLUMN C WHICH ARE:

forms, memoranda, reports, plotting papers, communication logs, RBS data creation records (printouts), abort reports, and operational logs, or
special ECM acticity records (printouts)

COLUMN D DISPOSITION:
Destroy after 3 months or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 03 R 07.00

TITLE: RBS Activity Records Related to RBS-Scored Activity DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
RBS activity records

COLUMN C WHICH ARE:
related to RBS-scored activity

COLUMN D DISPOSITION:
Destroy after 1 year or after applicable unit's subsequent evaluation, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13 - 03 R 08.00

TITLE: ECM Activity DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
data creation records (printouts)

COLUMN C WHICH ARE:
at MAJCOMSs and below

COLUMN D DISPOSITION:
Destroy after 6 months.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 03 R 09.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 6 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/ Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: ECM Activity Special ECM Activity Records (printouts)

ECM activity
COLUMN C WHICH ARE:
special ECM activity records (printouts)

COLUMN D DISPOSITION:
Destroy after 3 months or when no longer needed, whichever is sooner.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 03 R 10.00

TITLE: ECM Activity Brush Graphs, Printer Tapes, and Plotting Papers DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
ECM activity

COLUMN C WHICH ARE:
brush graphs, printer tapes and plotting papers

COLUMN D DISPOSITION:
Destroy after verification.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 03 R 11.00

TITLE: ECM Activity Record Unreliable Activity DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
ECM activity

COLUMN C WHICH ARE:
record unreliable activity

COLUMN D DISPOSITION:
Send to applicable unit for verification.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 03 R 12.00

TITLE: RBS Target Data DATE MODIFIED: 28/ Jul / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 28/ Jul / 2006

DATE APPROVED:

COLUMN B CONSISTING OF:
target inserts and target overlays

COLUMN C WHICH ARE:
at MAJCOMs and below

COLUMN D DISPOSITION:
Destroy when superseded or no longer needed.

NOTES

212

213

214

Rep

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13 - 03 R 13.00

TITLE: DELETED - (13 Jun 06) -- Incoroporated into Rule 5 DATE MODIFIED: 21/ Jun /2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
RBS Analyses/ Summaries at OPRs

results of RBS scored evaluations, air-to-ground missile (AGM), bombing and ECM training activities
COLUMN C WHICH ARE:

conducted against RBS sites

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 03 R 14.00

TITLE: RBS Analyses/ Summaries at Other Organizations DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
RBS Analyses/Summaries

COLUMN C WHICH ARE:
at other organizations

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 03 R 15.00

TITLE: Recorded Voice Tapes DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
air-to-ground communications between aircrew and RBS sites personnel

COLUMN C WHICH ARE:
at RBS sites

COLUMN D DISPOSITION:
Erase after 60 days.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 13 - 04: SPACE, MISSILE, COMMAND AND CONTROL - AIRSPACE MANAGEMENT

TABLE & RULE: T 13 - 04 R 01.00

TITLE: Operational/Admin Airspace Management in Domestic/Foreign Environments, Airspace DATE MODIFIED: 08/ Sep / 2008
Flight Routes/Areas, and Working Projects FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

letters, messages, correspondence, memorandums, and forms governing operational/administrative directions and guidance effecting both
domestic and foreign airspace usage; data pertaining to international and domestic flight route/track systems; aerial refueling routes; tracks, and
areas; and special military/civil low-altitude training routes, visual flight condition routes, and all weather low-altitude routes; airspace working
projects

COLUMN C WHICH ARE:

at HQ USAF, MAJCOMs, and foreign national operational staff offices; at preparing, controlling, or monitering agencies; correspondence and data
on special intrument flight rules (IFR)/visual flight rules (VFR) military/civil operations, supersonic flights mid-air collision avoidence, wake
turbulence criteria, and flight record attempts

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 04 R 02.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 21/ Jun /2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/ Jun /2006

DATE APPROVED:

COLUMN B CONSISTING OF:

PREVIOUSLY TITLED: Airspace Flight Routes and Flight Areas

data pertaining to international and domestic flight route/track systems; aerial refueling routes, tracks, and areas; and special military/civil low-
altitude training routes, visual flight condition routes, and all weather low-altitude routes

COLUMN C WHICH ARE:

at preparing, controlling, or monitoring agencies

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 04 R 03.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/ Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Airspace Working Projects

airspace working projects
COLUMN C WHICH ARE:

correspondence and data on special instrument flight rules (IFR)/visual flight rules (VFR) military/civil operations, supersonic flights mid-air
collision avoidance, wake turbulence criteria, and flight record attempts

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 04 R 04.00

TITLE: Airspace Management Agreements, Special Use Airspace, Reserved Airspace DATE MODIFIED: 08/ Sep / 2008
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

correspondence records, rules, reports between United States government offices, foreign nations, military services, lateral commands, and
subordinate agencies pertaining to relations, negotiations, amendments, agreements, and minutes of meetings relative to airspace use;
correspondence and data pertaining to airspace warning/controlled firing/restricted areas, military operatinos areas, domestic or international
control areas, low-altitude tactical navigation use areas; reserved airspace

COLUMN C WHICH ARE:

at preparing, controlling, or monitoring agencies, or correspondence/data/booklets relative operational mission airspace reservations, and altitude

reservations
COLUMN D DISPOSITION:
Destroy 2 years after supersession/obsolescence or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13 - 04 R 05.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 4 DATE MODIFIED: 21/ Jun /2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Special Use Airspace

correspondence and data pertaining to airspace warning/controlled firing/restricted areas, military operations areas, domestic or international
control areas, low-altitude tactical navigation use areas

COLUMN C WHICH ARE:
at preparing, controlling, or monitoring agencies

COLUMN D DISPOSITION:
Destroy 2 years after supersession/obsolescence or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 04 R 06.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 4 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Reserved Airspace

reserved airspace
COLUMN C WHICH ARE:
correspondence/data/booklets relative operational mission airspace reservations, and altitude reservations

COLUMN D DISPOSITION:
Destroy 2 years after supersession/obsolescence or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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T 13 - 05: SPACE, MISSILE, COMMAND AND CONTROL - ATOMIC ENERGY DETECTION SYSTEM (AEDS)
RECORDS

TABLE & RULE: T 13 - 05 R 01.00

TITLE: Original Tech Reports of Lab Analysis; those Req for Reproduction of Final

DATE MODIFIED: 13/ Jun/ 2006

Data/Historical Baseline, and Tech Memos/Studies FROZEN RECORD: No

AUTHORITY: N1-AFU-87-12 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

efforts produced in support of the United Sates AEDS, including clear text and data in-bound volumes; support analysis files consisting of original
hand calculations, raw data summaries and sheets, correspondence, and associated records; technical memons and studies

COLUMN C WHICH ARE:

at HQ Air Force Technical Applications Center (AFTAC) and AEDS laboratories, or are original bound reports including clear text and data,
supporting records and appendices

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

6

214

Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 05 R 02.00

TITLE: Technical Reports/Memos/Studies at Preparing, Controlling, or Monitoring Agencies

DATE MODIFIED: 13/ Jun /2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-87-12 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
technical reports, memos, and studies

COLUMN C WHICH ARE:
at preparing, controlling or monitoring agencies

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 05 R 03.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 1

AUTHORITY: N1-AFU-87-12
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105



COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Technical Reports Required for Reproduction of Final Data and for Historical Basseline

support analysis files consisting of original hand calculations, raw data summaries and sheets, correspondence, and associated records
COLUMN C WHICH ARE:
at HQ AFTAC and AEDS laboratories

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

6 Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 05 R 04.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-87-12 DATE RESCINDED: 13/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Technical Memors and Studies

technical memos and studies
COLUMN C WHICH ARE:
original bound reports including clear text and data, supporting records, and appendices

COLUMN D DISPOSITION:
Retire as permanent.

NOTES
214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 05 R 05.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 2 DATE MODIFIED: 21/ Jun /2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-87-12 DATE RESCINDED: 13/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Technical Memos and Studies at Preparing, Controlling, or Monitoring Agencies

technical memos and studies
COLUMN C WHICH ARE:
at preparing, controlling or monitoring agencies

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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T 13 - 06: SPACE, MISSILE, COMMAND AND CONTROL - AIR TRAFFIC CONTROL (ATC) RECORDS

TABLE & RULE: T 13 - 06 R 01.00
TITLE: Operational Data

AUTHORITY: N1-AFU-89-29

DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
operational data

COLUMN C WHICH ARE:
operations and position logs and daily report of controllers

COLUMN D DISPOSITION:
Destroy (or erase) after 6 months.

NOTES

196

212

213

214

AFFSA area/independent region may extend this retention time for overseas units to a maximum of 30 days where normal mail delays preclude
the proper processing of OHR and incident reports.

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 06 R 01.01

TIT

AUTHORITY: N1-AFU-89-29

LE: Approach Control Arrival/Departure Strips DATE MODIFIED: 12 / May / 2005

FROZEN RECORD: No
CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
approach control arrival/departure strips

COLUMN C WHICH ARE:
other ATC information recorded as outlined in AFI 13-203, Air Traffic Control

COLUMN D DISPOSITION:
Destroy (or erase) after 3 months.

NOTES

196

212

213

214

AFFSA areal/independent region may extend this retention time for overseas units to a maximum of 30 days where normal mail delays preclude
the proper processing of OHR and incident reports.

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 06 R 02.00

TITLE: Tape, Wire, or Disk Recordings

AUTHORITY: N1-AFU-90-03
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COLUMN B CONSISTING OF:
recordings

COLUMN C WHICH ARE:
tape, wire or disk recordings

COLUMN D DISPOSITION:
Destroy after 15 days.

NOTES

196 AFFSA areal/independent region may extend this retention time for overseas units to a maximum of 30 days where normal mail delays preclude

the proper processing of OHR and incident reports.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

213

when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 06 R 03.00

TITLE: Note Pads and Flight Progress Strips for Recording Weather Information DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

NO

212

213

214

DATE APPROVED:

COLUMN B CONSISTING OF:
Note pad and flight progress strips

COLUMN C WHICH ARE:
for recording weather information

COLUMN D DISPOSITION:

Destroy after 3 months or when information is entered in operations log or is received by teleautograph, teletype, or other weather dissemination
system.

TES

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 06 R 04.00

TITLE: Administration at Preparing Activities DATE MODIFIED: 23/ Jan / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

all airfield related policies and procedures to include Letters of Agreement (LOAs), Memorandums of Understanding (MOUSs), Operations Plans
(OPLANS), Host Tenant Support and Joint use Agreements.

COLUMN C WHICH ARE:
at preparing activities and document all policy, procedures and reviews (e.g. Memo for Record)

COLUMN D DISPOSITION:
Destroy 1 year after superseded or rescinded.

NOTES

212

213

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES
214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 06 R 05.00

TITLE: Administration at Monitoring or Reviewing Activities DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
letters of agreement and operations letters

COLUMN C WHICH ARE:
administration at monitoring or reviewing activities

COLUMN D DISPOSITION:
Destroy when superseded or rescinded.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 06 R 05.01

TITLE: Facility Operating Instructions DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
facility operating instructions

COLUMN C WHICH ARE:
at preparing or monitoring activities

COLUMN D DISPOSITION:
Destroy 6 months after superseded or rescinded, or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 06 R 06.00

TITLE: Air Traffic System (ATS) Analysis Program DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
unit reports and related correspondence

COLUMN C WHICH ARE:
at other than HQ USAF and HQ AFFSA

COLUMN D DISPOSITION:
destroy on receipt of succeeding report or when reported action items are completed, whichever is later.

NOTES

212

213

214

TABLE & RULE: T 13- 06 R 07.00
TITLE: Air Traffic System (ATS) Analysis Program

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

DATE CREATED: 19/ Aug /2003
DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
unit reports and related correspondence

COLUMN C WHICH ARE:
at HQ USAF and HQ AFFSA

COLUMN D DISPOSITION:
destroy after 3 years or when no longer needed, whichever is sooner.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 06 R 08.00

TITLE: DELETED - (18 May 06) - Previously(RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 06 R 09.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

Report generated: 01 / Feb / 2017 - 08:00:00
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11/ Apr/ 2006
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 06 R 10.00

TITLE: ATS Analysis Program Analysis Summary Reports DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
summary reports

COLUMN C WHICH ARE:
ATS analysis program and analysis summary reports

COLUMN D DISPOSITION:
Destroy after 2 years or when no longer needed, whichever is sooner.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 06 R 10.01

TITLE: ATS Analysis Program Analysis Checklists, Operational Evaluation Worksheet DATE MODIFIED: 13/ Jun /2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
checklists, worksheets

COLUMN C WHICH ARE:
ATS analysis program analysis checklists, operational evaluations worksheets

COLUMN D DISPOSITION:
Destroy when related report is prepared.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 06 R 11.00

TITLE: Ops and Aircraft/crew Status, ATC Qrtrly Summary Report at HQ USAF, Data on DATE MODIFIED: 13/ Jun /2006
Hazardous Air Traffic Reprts at NAF/MAJCOM FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:

monthly aircraft/aircrew operational status reports containing data on aircraft status and utilization by type, mission, and flying hours expended;

data on aircrew authorized/assigned and qualifications; and similar information; ATC quarterly summary report; data that relates to hazardous air

traffice reports (see also Tables 91-4 and 91-5)
COLUMN C WHICH ARE:
At HQ AFCA; at HQ USAF; at NAF/MAJCOM

COLUMN D DISPOSITION:
Destroy after 3 years.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 06 R 12.00

TITLE: ATC Ooperations at HQ AFFSA and all other activities DATE MODIFIED: 13/ Jun /2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
ATC operations reports containing traffic count data and daily aircraft status

COLUMN C WHICH ARE:
at HQ AFFSA and all other activities

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is sooner.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13-06 R 12.01

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 12 DATE MODIFIED: 22/ Jun /2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/ Jun/ 2006

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: ATC Operations at all Other Activities

reports in Rule 12
COLUMN C WHICH ARE:
ATC operations at all other activities

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is sooner.

NOTES

212

213

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 06 R 13.00

TITLE: ATC Quarterly Summary Report at MAJCOMs and Below DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
ATC quarterly summary report

COLUMN C WHICH ARE:
at MAJCOMSs and below

COLUMN D DISPOSITION:
Destroy after 4 years.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 06 R 14.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 11 DATE MODIFIED: 22/ Jun /2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/ Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: ATC Quarterly Summary Report at MAJCOMs and Below

ATC quarterly summary report
COLUMN C WHICH ARE:
at HQ USAF

COLUMN D DISPOSITION:
Destroy after 3 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 06 R 15.00

TITLE: Data That Relates to Hazardous Air Traffic Reports at Unit Level DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
data that relates to hazardous air traffic reports (See also Tables 91-4 and 91-5)

COLUMN C WHICH ARE:
at unit level

COLUMN D DISPOSITION:
Destroy after 6 months.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 06 R 16.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 11 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Data That Relates to Hazardous Air Traffic Reports at NAF/MAJCOM

data that relates to hazardous air traffic reports (see also Tables 91-4 and 91-5)
COLUMN C WHICH ARE:
at NAF/MAJCOM

COLUMN D DISPOSITION:
Destroy after 3 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 06 R 17.00

TITLE: Data That Relates to Hazardous Air Traffic Reports at HQ USAF and HQ AFFSA DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
data that relates to hazardous air traffic reports(see also Tables 91-4 and 91-5)

COLUMN C WHICH ARE:
at HQ USAF and HQ AFFSA

COLUMN D DISPOSITION:
Destroy after 5 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
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NOTES

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 06 R 18.00
TITLE: DELETED - (18 May 06) - Previously(RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 06 R 19.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 06 R 20.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 06 R 21.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

Report generated: 01 / Feb / 2017 - 08:00:00

DATE MODIFIED:
FROZEN RECORD:

DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:

DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

18/ May / 2006
No
11/ Apr/ 2006

18 / May / 2006
No
11/ Apr /2006

18 / May / 2006
No
11/ Apr / 2006

18/ May / 2006
No
11/ Apr/ 2006
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 06 R 22.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 06 R 23.00

TITLE: (RESERVED) DATE MODIFIED: 11/ Apr / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 06 R 24.00

TITLE: Minutes of Meetings DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
minutes of ATC board meetings and related correspondence

COLUMN C WHICH ARE:
a special collection maintained in addition to, but not duplicative of the board/committee case files in Table 38-5

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 06 R 25.00
TITLE: Operational Evaluations

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
operational evaluations

COLUMN C WHICH ARE:

DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:

individual reports and related papers, NOTAM systems, pilot-to-forecaster service flight evaluations, ATS facility monitor reports, mission records,

and other pertinent data
COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.
213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 06 R 26.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 06 R 27.00
TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 10.01

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Operational Evaluations Worksheet

worksheets
COLUMN C WHICH ARE:
operational evaluations worksheets

COLUMN D DISPOSITION:
Destroy after related report is prepared.

NOTES

Report generated: 01 / Feb / 2017 - 08:00:00

DATE MODIFIED: 18/ May / 2006
FROZEN RECORD: No

DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:

DATE MODIFIED: 22/ Jun /2006
FROZEN RECORD: No

DATE RESCINDED: 13/ Jun /2006
DATE APPROVED:

117



NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 06 R 28.00

TITLE: Operational Evaluations Tape Recordings DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
recordings

COLUMN C WHICH ARE:
operational evaluations tape recordings

COLUMN D DISPOSITION:
Destroy data after 3 months or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 13 - 07: SPACE, MISSILE, COMMAND AND CONTROL - CIVIL AVIATION AND MILITARY FLIGHT PLAN
RECORDS

TABLE & RULE: T 13 - 07 R 01.00

TITLE: International Civil Aviation Organization (ICAO) and Interagency Group on International DATE MODIFIED: 12 / May / 2005
Related Papers FROZEN RECORD: No
AUTHORITY: N1-AFU-84-40 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

records of national policy on subjects introduced as the US position in the ICAO, agenda of meetings, status reports, lists of international

agreements, indexes of publications, standards and recommended practices for civil aviation operations, and special project files

COLUMN C WHICH ARE:
at HQ USAF

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

6 Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TA

BLE & RULE: T 13 - 07 R 02.00

TITLE: ICAO and IGIA Extra, Reference or Copies Requiring No Action DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
extra or reference copies or records

COLUMN C WHICH ARE:
requiring no action or comments

COLUMN D DISPOSITION:
Destroy after 6 months.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 07 R 03.00

TITLE: Flight Plans DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

documents required for all flights in USAF aircraft, such as military and international flight plans, with required attachments; weather briefings;
pilot flight plan and log, or command-approved substitute, with any plan changes; related correspondence; and as appropriate, copies of FAA

flight plans, ICAO flight plans (FLIP Planning IIl), or United States Air Forces in Europe (USAFE) flight plan, and Weight and Balance Clearance
Form F

COLUMN C WHICH ARE:
related to aircraft conducting training missions and are not involved in any aircraft accident, incident, or ATC deviation

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES

91 See Table 21-8 for disposition of weight and balance data.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 07 R 04.00

TITLE: Flight Plans Aircraft Involved in an Accident, Incident, or ATC Deviation DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
flight plans aircraft

COLUMN C WHICH ARE:
involved in an accident, incident or ATC deviation

COLUMN D DISPOSITION:
Destroy 1 year after appropriate investigation is complete.

NOTES

91 See Table 21-8 for disposition of weight and balance data.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 07 R 05.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 07 R 06.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 07 R 07.00
TITLE: Air Traffic System (ATS) Analysis Program at HQ USAF and HQ AFFSA

AUTHORITY: N1-AFU-90-03

Report generated: 01 / Feb / 2017 - 08:00:00

DATE CREATED:
DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE CREATED:
DATE MODIFIED:
FROZEN RECORD:

DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

01/ Jun /2005
18 / May / 2006
No

11/ Apr /2006

01/ Jun/ 2005
18/ May / 2006
No

11/ Apr / 2006

12 / May / 2005
No
Yes
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COLUMN B CONSISTING OF:
unit reports and related correspondence

COLUMN C WHICH ARE:
at HQ USAF and HQ AFFSA

COLUMN D DISPOSITION:
Destroy after 3 years or when no longer needed, whichever is sooner.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 13 - 08: SPACE, MISSILE, COMMAND AND CONTROL - FLIGHT OPERATIONS

TABLE & RULE: T 13 - 08 R 01.00

TITLE: Terminal Instrument Procedures (TERPS) DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-87-34 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

source records of approach and departure procedures, including charts, maps, sketches, photographs, drawings, and related data
COLUMN C WHICH ARE:

from Air Force activities, FAA, and other government agencies

COLUMN D DISPOSITION:

Destroy 3 months after superseding records are incorporated into a flight information publication (FLIP). Send to gaining activity when
responsibilities are transferred.

NOTES

94

212

213

214

See T14-8 for disposition of records maintained at Defense Mapping Agency (DMAAC).

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 01.01
TITLE: TERPS at Automating Agencies, supporting background material, Obstruction Data and DATE MODIFIED: 13/ Jun /2006

Summary, Master Maps FROZEN RECORD: No

AUTHORITY: N1-AFU-87-34 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
Terminal Instruments Procedures (TERPS), plans letters reports and related correspondence; data; TERPS Master Maps

COLUMN C WHICH ARE:

automating agencies; supporting/affecting TERPS procedures; TERPS automation data summary and obstruction data; generated from
obstruction data forms

COLUMN D DISPOSITION:

Destroy when superseded or obsolete. Send to gaining activity when responsibilities are transferred.

NOTES

93

See T32-16, R5, for disposition of Civil Engineering maps and drawings.
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 02.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 1.01 DATE MODIFIED: 22/ Jun /2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-87-34 DATE RESCINDED: 13/ Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: TERPS Supporting Background Material

plans, letters, reports, and related correspondence
COLUMN C WHICH ARE:
supporting/affecting TERPS procedures

COLUMN D DISPOSITION:
Destroy when superseded or obsolete. Send to gaining activity when responsibilities are transferred.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 02.01

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 1.01 DATE MODIFIED: 22/ Jun /2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-87-34 DATE RESCINDED: 13/ Jun /2006

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: TERPS Automation Data Summary and Obstruction Data

data
COLUMN C WHICH ARE:
TERPS automation data summary and obstruction data

COLUMN D DISPOSITION:
Destroy when superseded or obsolete. Send to gaining activity when responsibilities are transferred.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13 - 08 R 02.02
TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 1.01

AUTHORITY: N1-AFU-87-34

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: TERPS Master Maps

TERPS Master Maps
COLUMN C WHICH ARE:
generated from obstruction data forms

COLUMN D DISPOSITION:

Destroy when superseded or obsolete. Send to gaining activity when responsibilities are transferred.

NOTES

93  See T32-16, R5, for disposition of Civil Engineering maps and drawings.

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

22/ Jun /2006
No
13/ Jun/ 2006

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.
213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 03.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 08 R 04.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)
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DATE MODIFIED:
FROZEN RECORD:

DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:

DATE RESCINDED:

DATE APPROVED:

18/ May / 2006
No
11/ Apr / 2006

18 / May / 2006
No
11/ Apr /2006
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TABLE & RULE: T 13 - 08 R 05.00

TITLE: Changes to Aircrew Standardization Manual Approved Changes at Initiating Activities DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
change to aircrew standardization manual approved changes

COLUMN C WHICH ARE:
at initiating activities

COLUMN D DISPOSITION:
Destroy after inclusion in published directives.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 06.00

TITLE: Changes to Aircrew Standardization Manual Disapproved Changes DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
changes to aircrew standardization manual disapproved changes

COLUMN C WHICH ARE:
at initiating activities

COLUMN D DISPOSITION:
Destroy 1 year after notification of disapproval.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 06.01

TITLE: Chngs to Aircrew Stndrdztn Man. Dis/Appr Chngs at Mont. Actvties, Flght Authrztns, DATE MODIFIED: 13/ Jun /2006
Cmd's Ops Rprt Sys BEELINE, Arcrft Arr/Dep FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

changes to aircrew standardization manaula approval/disapproved changes, reports, flight authorizations; flight logs (in/out bound) master clock
error and rate records, and similar forms relating to transient or local aircraft flights

COLUMN C WHICH ARE:

at monitoring activities; record copy of each authorization issued under AFI 11-401, Flight Management, with background material such as
requests, amendment, etc., including justification when required on special authorizations; records of telephone conversations, messages, letter

reports, and supporting data; used to provide identification of aircraft by tail numbers and type, base last departed, destination, actual time of
arrival/ departure, fuel reserve, and similar data

COLUMN D DISPOSITION:
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Destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 07.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 08 R 08.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18/ May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 08 R 09.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18/ May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)
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TABLE & RULE: T 13 - 08 R 10.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 6.01 DATE MODIFIED: 22/ Jun /2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Aircraft Arrivals and Departures

flight logs (in/out bound) master clock error and rate records, and similar forms relating to transient or local aircraft flights
COLUMN C WHICH ARE:

used to provide identification of aircraft by tail numbers and type, base last departed, destination, actual time of arrival/ departure, fuel reserve,
and similar data

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 11.00

TITLE: Airbase Runway Traffic Reports of Landings and Takeoffs DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reports

COLUMN C WHICH ARE:
airbase runway traffic reports of landings and takeoffs

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 12.00

TITLE: Airborne Launch Control System DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
status and flight logs used to record significant events

COLUMN C WHICH ARE:
occurring during alert tours or flights

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 13.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 08 R 14.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 08 R 15.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 08 R 16.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13- 08 R 17.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 6.01 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Commander's Operational Reporting System BEELINE Reports

reports
COLUMN C WHICH ARE:
records of telephone conversations, messages, letter reports, and supporting data

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 18.00 DATE CREATED: 01 /Jun /2005

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18/ May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:

Report generated: 01 / Feb / 2017 - 08:00:00 128



COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 08 R 19.00

TITLE: Electronic Warfare Systems DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
electronic warfare systems

COLUMN C WHICH ARE:
mission logs that support management requirements

COLUMN D DISPOSITION:
Destroy 30 days after end of FY in which mission was performed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 20.00

TITLE: Electronic Warfare Systems Mission Logs that Do Not Support Management DATE MODIFIED: 12 / May / 2005
Requirements FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
logs
COLUMN C WHICH ARE:

electronic warfare systems mission logs that do not support management requirements

COLUMN D DISPOSITION:
Destroy 30 days after training period in which accomplished.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 20.01

TITLE: Electronic Warfare Systems Mission Logs that Record Mission Performance DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
logs

COLUMN C WHICH ARE:
electronic warfare systems mission logs that record mission performance

COLUMN D DISPOSITION:
Destroy 10 days after month in which accomplished.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 20.02

TITLE: Electronic Warfare Systems Training Accomplishment/ Reliability Summaries and DATE MODIFIED: 12 / May / 2005
Analysis Records FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
electronic warfare systems training accomplishment/reliability summaries and analysis records

COLUMN C WHICH ARE:
electronic warfare systems mission logs

COLUMN D DISPOSITION:
Destroy 6 months after completion of training period.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 21.00

TITLE: Aerial Gunnery Activity DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
forms that record gunnery training, including accomplishments

COLUMN C WHICH ARE:
also support management requirements

COLUMN D DISPOSITION:
Destroy 12 months after training period in which accomplished.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13- 08 R 21.01

TITLE: Forms that Score/Record T-1 Trainer Mission Performance DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
forms

COLUMN C WHICH ARE:
forms that support management requirements

COLUMN D DISPOSITION:
Destroy 90 days after training period in which accomplished or when no longer needed to support management requirements, whichever is later.

TABLE & RULE: T 13 - 08 R 21.02

TITLE: Mission Planning/Activity Reports and Flight Evaluators' Scoring Records DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
records

COLUMN C WHICH ARE:
record training and support management requirements

COLUMN D DISPOSITION:
Destroy 30 days after month in which accomplished or when no longer needed, whichever is sooner.

TABLE & RULE: T 13 - 08 R 22.00

TITLE: Operational Support Airlift DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-45 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

letters, messages, reports, or mission folders reflecting requested, nonsupported and supported airlift requirements, and messages and letters
exchanged between units and commanders to report status, progress, and history of missions

COLUMN C WHICH ARE:
at MAJCOMSs/FOAs, preparing and intermediate activities

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is later.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13 - 08 R 23.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 08 R 24.00

TITLE: Navigator's Log, Radar Photo-Scored Bomb Runs DATE MODIFIED: 13/ Jun /2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

forms and comparable records used for maintenance of navigation proficiency; reports used to list photo interpreter proficiency in scoring bomb
impact points

COLUMN C WHICH ARE:

at MAJCOMSs/FOAs, preparing and intermediate activities; from radarscope photography

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 25.00

TITLE: Report of the Navigation Mission DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reports of the navigation mission

COLUMN C WHICH ARE:
at MAJCOMSs/FOAs, preparing and intermediate activities

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13 - 08 R 26.00

TITLE: Investigative Forms and Comparable Records Required to Reconstruct Flight DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
investigative forms and comparable records required to reconstruct flight

COLUMN C WHICH ARE:
at MAJCOMSs/FOAs, preparing and intermediate activities

COLUMN D DISPOSITION:
Destroy with the investigative files to which they pertain.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 27.00

TITLE: Navigation Work Forms DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
standardized forms of general use

COLUMN C WHICH ARE:
at MAJCOMSs/FOAs, preparing and intermediate activities

COLUMN D DISPOSITION:
Destroy after data is entered on the navigator's log or when form is superseded by form containing updated calibrations.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 28.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18/ May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

(RESERVED)
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TABLE & RULE: T 13 - 08 R 29.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 08 R 30.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18/ May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 08 R 31.00

TITLE: Radar Target Plates DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
base plate charts and radar prediction negatives; target plates and pertinent history forms

COLUMN C WHICH ARE:
for combat sorties, RBS sites, or other areas as required

COLUMN D DISPOSITION:
Destroy when obsolete.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 32.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 24 DATE MODIFIED: 22/ Jun /2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/ Jun/ 2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Radar Photo-Scored Bomb Runs

reports used to list photo interpreter proficiency in scoring bomb impact points
COLUMN C WHICH ARE:

from radarscope photography

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 33.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 6.01 DATE MODIFIED: 22/ Jun /2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/ Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Flight Authorizations

flight authorizations
COLUMN C WHICH ARE:

record copy of each authorization issued under AFI 11-401, Flight Management, with background material such as requests, amendment, etc.,
including justification when required on special authorizations

COLUMN D DISPOSITION:
Destroy after 1 year.

TABLE & RULE: T 13 - 08 R 34.00

TITLE: Unit Standardization/ Evaluation DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reports reflecting findings given flying units and those nonflying units directly involved in aircrew training

COLUMN C WHICH ARE:
at evaluating or approving activities

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13 - 08 R 35.00

TITLE: Unit Standardization/ Evaluation at Evaluated and Monitoring Activities DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
unit standardization/evaluation

COLUMN C WHICH ARE:
at evaluated and monitoring activities

COLUMN D DISPOSITION:
Destroy 1 year after complete action has been taken.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 36.00

TITLE: Unit Standardization/ Evaluation at Other Activities DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
unit standardization/evaluation

COLUMN C WHICH ARE:
at activities other than Rules 34 and 35

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 37.00

TITLE: Informational Background Material DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
informational background material

COLUMN C WHICH ARE:
collected during an evaluation

COLUMN D DISPOSITION:
Destroy on completion of analysis.

NOTES
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 38.00

TITLE: Flight Crew Information File (FCIF) DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
correspondence and forms disseminating information to aircrew members

COLUMN C WHICH ARE:
at flying units

COLUMN D DISPOSITION:
Destroy 6 months after superseded or rescinded.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 38.01

TITLE: Aircrew Publications Control DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
forms: publications control record on each aircrew member; receipt for standardization publications

COLUMN C WHICH ARE:
at units of assignment/ attachment

COLUMN D DISPOSITION:

Destroy when aircrew member is upgraded, transferred or separated, or when form is superseded, obsolete, worn out and replaced, or when no
longer needed, whichever is applicable.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 38.02

TITLE: Aircrew Publications Control Log DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
control logs

COLUMN C WHICH ARE:
Aircrew Publications

COLUMN D DISPOSITION:
Destroy when all entries are cleared.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 08 R 39.00

TITLE: Aircraft Flight Data DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
aircraft flight data

COLUMN C WHICH ARE:
recordings of in-flight operating data removed from aircraft

COLUMN D DISPOSITION:
Destroy upon receipt of next completed tape.

NOTES

197 NOTANMs that relate to aircraft accidents/incidents, operational hazards, and/or alleged violations will be destroyed after 6 months, or upon
completion of investigation. See also Tables 91-5 and 91-7.

198 For retention requirements on data that relates to aircraft accidents/incidents, operational hazards, and/or alleged violations, see also Table 13-
6, Rules 15, 16, 17, and Tables 91-5 and 91-7.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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T 13 - 09: SPACE, MISSILE, COMMAND AND CONTROL - MISSILE SYSTEM RECORDS

TABLE & RULE: T 13 - 09 R 01.00

TITLE: Readiness Checks DATE MODIFIED:

FROZEN RECORD:

AUTHORITY: N1-AFU-90-03 CURRENT:

DATE APPROVED:

COLUMN B CONSISTING OF:
readiness checks

COLUMN C WHICH ARE:
checklists and related logs

COLUMN D DISPOSITION:
Destroy after 1 year or when missile is removed from inventory, whichever is sooner.

NOTES

12 / May / 2005
No
Yes

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.
213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 09 R 02.00

TITLE: Service Records DATE MODIFIED:

FROZEN RECORD:

AUTHORITY: N1-AFU-90-03 CURRENT:

DATE APPROVED:

COLUMN B CONSISTING OF:
service records

COLUMN C WHICH ARE:
control logs for readiness checks, maintenance, and similar data

COLUMN D DISPOSITION:
Destroy after firing or final disposal of related missile.

NOTES

12 / May / 2005
No
Yes

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.
213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 09 R 03.00

TITLE: Intercontinental Ballistic Missile (ICBM) Code/Targeting System DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

AUTHORITY: N1-AFU-90-03
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COLUMN B CONSISTING OF:
Intercontinental Ballistic Missile (ICBM) Code/Targeting System

COLUMN C WHICH ARE:

unit master records (UMR), verify word/communication mode selector control (CMSC)/ launch switch key verification; command data buffer (CDB)

targeting materials; and United States Strategic Command (USSTRATCOM) forms: code component hand receipt and airborne launch control
system (ALCS) code material receipt

COLUMN D DISPOSITION:
Destroy when superseded or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 09 R 03.01

TITLE: ICBM Code/Targeting System Other Forms DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-89-11 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
other forms

COLUMN C WHICH ARE:
form records not covered in Rule 3

COLUMN D DISPOSITION:
Destroy 1 year after completion of the following code change.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 09 R 03.02

TITLE: USSTRATCOM Form Records DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
USSTRATCOM form records

COLUMN C WHICH ARE:
certification/ decertification and code handler training

COLUMN D DISPOSITION:
Destroy 1 year after individual has been decertified.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
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NOTES

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 09 R 04.00

TITLE: Missile Alert Duty Orders DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
missile alert duty orders

COLUMN C WHICH ARE:
original copies of alert requirements

COLUMN D DISPOSITION:
Destroy after 6 months.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 09 R 05.00

TITLE: Duplicate Copies of Alert Requirements DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
copies

COLUMN C WHICH ARE:
duplicate copies of alert requirements

COLUMN D DISPOSITION:
Destroy on completion of duty tour.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 09 R 06.00

TITLE: Missile Crew Log DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
logs

COLUMN C WHICH ARE:
completed crew logs

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is later.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 13 - 10: SPACE, MISSILE, COMMAND AND CONTROL - AVIATION RESOURCE MANAGEMENT SYSTEM

TABLE & RULE: T 13 - 10 R 01.00

TITLE: Aviation Resource Management System (ARMS) Database Backups DATE MODIFIED: 27/ Aug / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
daily and weekly ARMS Data backup

COLUMN C WHICH ARE:
at Standard Systems Group

COLUMN D DISPOSITION:
destroy after 30 days.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 01.01 DATE CREATED: 28/ Mar / 2003
TITLE: Aviation Resource Management System (ARMS) Archives DATE MODIFIED: 27 / Aug / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Data Warehouse Flying hours Archives (Operational ARMS data warehouse)

COLUMN C WHICH ARE:
at Standard Systems Group

COLUMN D DISPOSITION:
destroy after 30 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES

214

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 02.00
TITLE: AFTO 781, Arms Aircrew/Mission Flight Data, AF Form 3520, Aircrew/Mission Flight Data DATE MODIFIED: 12 / Apr /2016

Extract FROZEN RECORD: No

AUTHORITY: DAA-GRS-2013-0001-0001 AND DAA-GRS-2013-0001-0004 CURRENT: Yes

DATE APPROVED: 12/ Apr/2016

COLUMN B CONSISTING OF:

Original AFTO Form 781, ARMS Aircrew/Mission Flight Data Document, AF Form 3520, Aircrew/Mission Flight Data Extract, and source
documents for AF Form 1520

COLUMN C WHICH ARE:
at the Host Aviation Resource Management (HARM) Office

COLUMN D DISPOSITION:

Maintain the AFTO 781s in the Host Aviation Resource Management (HARM) office for 3 years. Destroy 3 years after end of fiscal year in which
records were created. Exemption - AFTO 781s stored at USAFCENT due to the Under Secretary of Defense's 15 Aug 03 memo, "Historical
Records Pertaining to Major Deployments”, are exempt from this disposition until determined otherwise. This disposition does not apply to the
AFTO 781 data in the Aviation Resource Management System (ARMS) and any predecessor system of ARMS such as AFORMS, microform and
microfiche, which will utilize different records dispositions. Excluding USAFCENT, for legacy AFTO 781s stored in staging areas and records
centers, destroy 56 years after end of fiscal year in which records were created. If these legacy AFTO 781s are scanned or its data inputted into
an official electronic recordkeeping system such as ARMS, then the legacy AFTO 781s can be destroyed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 03.00

TITLE: Source Documents for AFTO Form 781, Arms Aircrew/Mission Flight Data DATE MODIFIED: 27/ Aug / 2007
FROZEN RECORD: No
AUTHORITY: N/A CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

NASA Flying Hour Logs, Foreign or other military service flight activity documents, or any other flying hour documents used to log time on AFTO
Form 781 and flight authorizations

COLUMN C WHICH ARE:
at the Squadron Aviation Resource Management (SARM) or HARM Offices

COLUMN D DISPOSITION:
Destroy 2 years and 1 month after documents were created.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13 - 10 R 03.01
TITLE: DELETED
FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 31/ Mar /2003
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 13 - 10 R 04.00
TITLE: AF Form 1887, Aviation Resource Mgt System Aeronautical Order (AO) or Computerized DATE MODIFIED: 27 / Aug / 2007

Aeronautical Order Master Record Set FROZEN RECORD: No
AUTHORITY: N1-AFU-86-23 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

Aircrew, parachutist, operational support and non-interference members authorization to participate in flight/jump activity, entitlement to incentive
pay, and were of aeronautical rating and badges.

COLUMN C WHICH ARE:
at the Host Aviation Resource Management (HARM) office

COLUMN D DISPOSITION:
destroy 56 years after the year the records were created.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 05.00

TITLE: AF Form 1887, ARMS Aeronautical Order or Computerized Aeronautical Order (Copy) DATE MODIFIED: 27/ Aug / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

aircrew (crew and cockpit), parachutist, operational support and non-interference members authorization to participate in flight/jump activity, AF
Form 4031, CRM Skill Criteria Training/Evaluation Form, entitlement to incentive pay, and wear of aeronautical rating and badges

COLUMN C WHICH ARE:
at the Host Aviation Resource Mangement (HARM) office

COLUMN D DISPOSITION:
Filed in the Record Folder (FRF) or Jump Record Folder (JRF) and retained until no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
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NOTES

TABLE & RULE: T 13- 10 R 05.01
TITLE: DELETED (27 Aug 2007) --Incorporated into Rule 5 of this table--Cockpit/Crew Training

AUTHORITY: N1-AFU-00-11

administrative, legal, audit, or other operational purposes.

DATE CREATED: 14 / Mar / 2005
DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
skills training/evaluation forms, i.e., AF Form 4031

COLUMN C WHICH ARE:
at MAJCOMs

COLUMN D DISPOSITION:
Destroy 6 months after semi-annual cutoff.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 06.00

TITLE: AF Form 1887, ARMS Aeronautical Order or Computerized Aeronautical Order (HQ AFPC)  DATE MODIFIED: 27 / Aug / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
microfiche or electronic or digital Aeronautical Order(s) (AOs)

COLUMN C WHICH ARE:

at HQ Air Force Personnel Center (AFPC)

COLUMN D DISPOSITION:
Destroy after 56 years after the records are created.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 07.00

TITLE: Source Documents (AF 1522, ARMS Output, Pay Records, Daily Register Transactions,

AUTHORITY: N1-AFU-03-11

DATE MODIFIED: 27/ Aug / 2007
FROZEN RECORD: No

CURRENT:

DATE APPROVED:

Training and Sonic Boom Data, etc.)

Yes
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COLUMN B CONSISTING OF:

consisting of badge applications, TDY/PCS orders, in-processing sheets, interface data, recording of training accomplishment, suspense file
copies of AF Form 1373, MPO Document Control Log - Transmittal and copy of the MPO, Daily Register of Transactions (DROT) or financial
equivalent that shows each transaction forwarded to DFAS-DE-JUMPS, Mission/Training Accomplishment Forms listing training events where
crew members log their mission training accomplishments for entry in ARMS, Flight pay entitlement verification (or browser equivalent) listings,

Fly pay control document; ASC Conditional entitlement flying hours, etc., acknowledge report and PCS products (IDS, FHR, and IFR), Individual

mission or training accomplishment reports, end of month copies of the individual training summaries, flying time maximum reports, training profile

master listing, training profile assignment listing, and Unit Currency Summary or ADHOC equivalent, AF Form 121 that relates to specific sonic
boom activity logged by aircrew at time of occurrence, log of Sonic Booms

COLUMN C WHICH ARE:
at the HARM/SARM office and/or at member's duty station and used to

COLUMN D DISPOSITION:
destroy 2 years after the event has occurred.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 08.00

TITLE: AF Form 5, Individual Flght Records, AF Form 5a, Individual Flight Record--Air Craft DATE MODIFIED: 27 / Aug / 2007
Observer FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
AF Form 5, Individual Flight Records-Pilot; and or AF Form 5a, Individual Flight Record-Aircraft Observer

COLUMN C WHICH ARE:
at the Host Aviation Resource Management (HARM) office

COLUMN D DISPOSITION:

Retire one copy of the member's final Indivdiual Flight Records--Pilot (AF Form 5) to the member's Official Military Personnel File (OMPF) upon

his or her separation or retirmenet from service.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 09.00

TITLE: AF Forms 1520, Arms Flight Pay Entitlement Worksheet DATE MODIFIED: 27/ Aug / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

Indivdiual FRF Tracking of all conditional flight time for entire aviation career and applicaiton of conditional flying hours for HDIP, conditional
ACIP/ CEFIP entitlement

COLUMN C WHICH ARE:
at the Host Aviation Resource Management (HARM) office

COLUMN D DISPOSITION:
Filed in the Jump Record File (JRF) or Flight Record File (FRF).

NOTES
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 10.00

TITLE: DELETED -- (20 Dec 05) Incorporated into Table 13-10, Rule 2 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-86-23 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
AFTO Form 781 and AF Form 3520

COLUMN C WHICH ARE:
at the HARM office

COLUMN D DISPOSITION:
Destroy after 56 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 11.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 9 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: AF Form 1521 Arms JUMP Pay Entitlement Worksheet

Individual JRF tracking of all JUMP accomplishments and application of JUMP for pay entitlement
COLUMN C WHICH ARE:
at the HARM office

COLUMN D DISPOSITION:
File in the JRF.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 12.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 9 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Source Documents for AF Form 1521 (HARM Office)

source documents used and AF Form 1521; and source documents and AF Form 922, ARMS Individual JUMP Records
COLUMN C WHICH ARE:

at HARM Office

COLUMN D DISPOSITION:
File in the Jump Record File (JRF).

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 13.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 7 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: AF Form 1522, Arm Additional Training Accomplishment

recording of training accomplishment
COLUMN C WHICH ARE:
at SARM

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 14.00

TITLE: Source Documents for AF Form 1522 DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-86-23 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Accomplishment forms from outside agencies, certificates of training, and instructor logs of student class roster used to record attendance

COLUMN C WHICH ARE:
at SARM

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

213

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 15.00

TITLE: AF Form 196, Parachutist Badge Application DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-86-23 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
AF Form 196 Parachutist Badge Application used to submit for award of parachutist badges

COLUMN C WHICH ARE:
at the HARM office

COLUMN D DISPOSITION:
Destroy after 2 years

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 16.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 9 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: AF Form 196, Parachutist Badge Application

AF Form 142, Aviation Service Worksheet manual audit FRF copy and pre-ACI 1999 historical Air Battle Manager and Career Enlisted Adviator
Historical copies

COLUMN C WHICH ARE:
at HARM office

COLUMN D DISPOSITION:
File in JRF.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 17.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 9 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Military Pay Orders (HARM Office)

FRF or JRF file copies of the military pay order DD Form 114 or AO used to initiate or terminated Aviation Career Incentive Pay (ACIP), Career
Enlisted Flying Incentive Pay (CEFIP), Flying Hazardous Duty Incentive Pay (HDIP), or JUMP HDIP

COLUMN C WHICH ARE:
at HARM office

COLUMN D DISPOSITION:
File in the FRF/JRF.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 18.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 7 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Military Pay Records (HARM Office or Member's Duty Station)

suspense file copies of AF Form 1373, MPO Document Control Log - Transmittal and copy of the MPO
COLUMN C WHICH ARE:

at the HARM office and/or at member's duty station

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 19.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 7 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Daily Register of Transations (HARM Office or at Member's Duty Station)

Daily Register of Transactions (DROT) or financial equivalent that shows each transaction forwarded to DFAS-DE-JUMPS
COLUMN C WHICH ARE:

at the HARM office or at member's duty station

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.
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NOTES

203

214

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 20.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 7 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008

NO

212

213

214

DATE APPROVED:

COLUMN B CONSISTING OF:

PREVIOUSLY TITLED: Source Documents for ARMS Flying and Parachutist Training Update Forms (SARM)

Mission/Training Accomplishment Forms listing training events where crew members log their mission training accomplishments for entry in
ARMS

COLUMN C WHICH ARE:

at SARM

COLUMN D DISPOSITION:
Destroy after 2 years.

TES

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 21.00

TITLE: Arms Output (HARM Office) DATE MODIFIED: 27/ Aug / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
Aircraft Investigation Products to include IDS, Fly History, and IFR for investigation

COLUMN C WHICH ARE:
at HARM Office

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 22.00

TITLE: ARMS Output Operations Systems Management, etc. (HARM Office) DATE MODIFIED: 16 / Nov / 2010
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:

Operations systems management; Aviation Service Period Suspense Listing; Headquarters Operations Resource Information Management Audit
List; HQ Operations Resource Information Systems Report; HQ Allocation Recap listings; MilPDS interface listings

COLUMN C WHICH ARE:
at HARM office

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 23.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 7 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: ARMS Output, Fly Pay Control, etc. (HARM Office)

Flight pay entitlement verification (or browser equivalent) listings, Fly pay control document; ASC Conditional entitlement flying hours;
Acknowledge report and PCS products (IDS, FHR, and IFR)

COLUMN C WHICH ARE:
at HARM Office

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 24.00

TITLE: ARMS Output, Flying Activity Update Summary, Audit List etc. (SARM or HARM Offices) DATE MODIFIED: 14/ Jun / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
flight time and jump update summaries; HQ Allocation Recap, training update audit listing of daily training transactions to ARMS

COLUMN C WHICH ARE:
at SARM or HARM Office

COLUMN D DISPOSITION:
Destroy after 2 months.

NOTES

212

213
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NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 25.00
TITLE: ARMS Output, Individual Data Summary, etc. (HARM Office)

AUTHORITY: N1-AFU-03-11

COLUMN B CONSISTING OF:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

12 / May / 2005
No
Yes

Individual data summary (IDS), flying history records (FHR)(and jump equivalent), individual flight record (IFR) (and jump equivalent); Entitlement

status verification; 120 day notification letter; and quarterly jump record

COLUMN C WHICH ARE:
at HARM Office

COLUMN D DISPOSITION:

Retain annual and PCS, SEP or RET IDS/FHR/IFRs, 30 Sep 91, IDS, and ARMS conversion products in the FRF/JRF.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 25.01
TITLE: IDS/FHR Inquiries

AUTHORITY: N1-AFU-03-11

COLUMN B CONSISTING OF:
forms and backup information gathered during the inquiry

COLUMN C WHICH ARE:
no longer relevant

COLUMN D DISPOSITION:
Destroy inquiries IDS/FHRs, when no longer needed.

NOTES

DATE CREATED:
DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

31/ Mar /2003
12 / May / 2005
No

Yes

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 26.00
TITLE: ARMS Output, Individual Flight Data, etc. (SARM Office)

AUTHORITY: N1-AFU-03-11
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DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

12 / May / 2005
No
Yes
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COLUMN B CONSISTING OF:
individual flight time summaries; or other ADHOC ORACLE discover developed reports

COLUMN C WHICH ARE:
at SARM Office

COLUMN D DISPOSITION:
Destroy when superseded, obsolete or no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 26.01
TITLE: DELETED

FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 31/ Mar /2003

DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 13 - 10 R 27.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 7 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:

PREVIOUSLY TITLED: ARMS Output, Training, Summaries, Mission Accoumplishment Reports, etc. (SARM Office)
Individual mission or training accomplishment reports, end of month copies of the individual training summaries, flying time maximum reports,

training profile master listing, training profile assignment listing, and Unit Currency Summary or ADHOC equivalent

COLUMN C WHICH ARE:
at SARM office

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13 -10 R 27.01
TITLE: DELETED

FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 31/ Mar /2003

DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 13 - 10 R 27.02
TITLE: DELETED

FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 31/ Mar /2003

DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 13 - 10 R 28.00

TITLE: ARMS Output, Unit Training Status Summary; etc. (SARM Office) DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-31 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Unit Training Status Report, Aircrew Experience Report, and all other training reports not listed

COLUMN C WHICH ARE:
at SARM office

COLUMN D DISPOSITION:
Destroy when superseded, obsolete or no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 28.01
TITLE: DELETED

FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 31/ Mar /2003

DATE APPROVED:
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 13 - 10 R 29.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 24 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:

PREVIOUSLY TITLED: ARMS Output, Training Update Audit List (SARM Office)
Consisting of: Training update audit listing of daily training transactions to ARMS

COLUMN C WHICH ARE:
at SARM office

COLUMN D DISPOSITION:
Destroy after 2 months.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 30.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 9 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:

PREVIOUSLY TITLED: AF Form 922, Quarterly Jump Record (HARM Office)
AF Form 922, Quarterly Jump Record as pertains to actual jumps logged

COLUMN C WHICH ARE:
at HARM Office

COLUMN D DISPOSITION:

File in the JRF.
NOTES
212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.
213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13 - 10 R 31.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 9 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Certificates of Jump Training, etc. (HARM Office)

As pertains to completion of airborne and military free fall and jump masters schools
COLUMN C WHICH ARE:
at HARM office

COLUMN D DISPOSITION:
file in the JRF.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 32.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 7 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Record of Sonic Boom Activity (HARM Office)

AF Form 121 that relates to specific sonic boom activity logged by aircrew at time of occurrence
COLUMN C WHICH ARE:
at HARM Office

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 33.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 7 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: ARMS Sonic Boom Transmittal Log (HARM Office)

log of Sonic Booms
COLUMN C WHICH ARE:
at HARM Office

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 34.00

TITLE: Certificates of Aircrew Qualification (Unit Level Copies) DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
AF Form 8 that relate to individuals qualification, filed in Flight Evaluation Folder (FEF)

COLUMN C WHICH ARE:
copies at unit level Standard Evaluation Office

COLUMN D DISPOSITION:
File in the FEF.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 34.01
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 31/ Mar /2003
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
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TABLE & RULE: T 13 - 10 R 35.00

TITLE: Record of Evaluation (Unit Level Copies) DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
AF Form 942, Record of Evaluations to track specific aircrew qualification history

COLUMN C WHICH ARE:
copies at unit level Stan Evaluation Office

COLUMN D DISPOSITION:
File in member's FEF.

NOTES
212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 36.00

TITLE: Flight, Jump or Flight Evaluation Record Folders (FRF/JRF/FEF) DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-86-23 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

Individual flight and jump record data (historical IDS, FHR, IFRs, and entitlement status notification letter), AF Forms 142, 1042, 702, 922s,
Aeronautical orders, records in FRF/JRF/FEF reflect history of member's flying/jump and aircrew qualification experience, aviation/parachutist
service actions, and incentive pay entitlements; provide legal justification and authority for flight/parachutist management actions relating to
individual participation in Air Force flying activities; and may contain record(s) accounting for disclosure(s) of documents under the Privacy Act

COLUMN C WHICH ARE:

on rated career enlisted aviators, non-rated aircrew members engaged in flying duties or parachutis members on valid aeronatuical orders at
HARM, except the FEF when an aircrew member is on active status it is maintained in the SARM, otherwise it is maintained in HARM

COLUMN D DISPOSITION:
When member changes station, give 